
 

 

Roanoke Regional Airport Commission 
 

IFB # 26-010 
 

INTERIOR RENOVATIONS FOR ROANOKE-BLACKSBURG AIRPORT 
ADMINISTRATION OFFICE 

 
Addendum #1 
June 15, 2026 

 
 
The contents of this addendum represent solicitation questions and answers, notes, 

changes, additions or clarifications to the specifications. A conformed copy of the IFB 
reflecting all changes from Addendum #1 is also included as a separate attachment if 
needed.  

 
 

I. Questions and Answers: 
 
Q1. Will ROA provide Special Structural Inspections as will be required by Roanoke 

County? 
 
A1. Yes. ROA will contract directly for Special Structural Inspections. 
 
Q2. Will all cubicles be removed from OPEN OFFICE 209 and 210? 
 
A2. See note 5 on sheet AD-2. All but 5 workstations will be disposed of by the 

contractor. 
 
Q3. Can contractors have access to the building again for measuring? 
 
A3. The building will be accessible for contractor additional access on Tuesday, June 

16, from 12:00 PM to 2:00 PM. Please notify Troy Philpott 
(troy.philpott@flyroa.com) by 10:00 AM on Tuesday if you plan to make an 
additional site visit.  

 

mailto:troy.philpott@flyroa.com


 

 
 
Q4. The Alternate references only the partition and framing. Should associated 

concrete work and ceiling bulkhead also be considered a part of this alternate? 
 
A4. The Alternate Bid includes all work associated with the construction and 

installation of the movable wall assembly, including:  

• Required demolition work. 

• Structural attachment and support of the movable wall assembly.  

• Construction of the new metal stud wall (Partition Type 1). 

• Construction of the ceiling bulkhead. 
If the movable wall assembly is not installed, floor leveling work shall remain in 

the Base Bid scope to maintain a smooth floor transition between Rooms 209 

and 210 

Q5. Can you confirm for us that site facilities (power, water, and toilets) will be usable 
by Contractor for duration of construction? 

 
A5. Yes, facilities will be available for use. 
 
Q6. Demolition Note 6 calls for access control removal at File Room 122 – is this still 

accurate give that Owner will be performing other access control work? 
 
A6. This door will not have access control as part of the project as the card reader 

device will be removed by the Owner. The Contractor shall remove any 
associated  access control hardware such as card reader backbox, mounting 
provisions that are no longer required. Cap all wiring as necessary and patch wall 
surfaces to match adjacent finishes. 

 
Q7. For the new hood/ansul system in Lounge/Lunch 101, should we plan to install 

venting to exterior through wall immediately behind the unit? It appears from 
visual inspection of the exterior in that area that the existing microwave/hood unit 
may be hard-ducted, but we may need to adjust that duct size or routing to 
accommodate the new unit. 

 
A7. The Denlar D1036-F Series kitchen hood is a recirculating system and does not 

require ductwork. 
 



 

 
Q8. Can the parking lot be used as a contractor lay down area? 
 
A8. Yes, as long as proper measures are taken to keep the area clean and asphalt 

protected from damage. 
 
 

II. Clarifications: 
 
C1. Permits Required: Commercial Building permit and any associated trade permits 

required to perform the scope of work per the Local Authority Having Jurisdiction 
(AHJ). 

 
C2. Office furniture will remain. Contractor shall work around office furniture when 

painting and installing new carpeting. 
 
C3. Sheet A1-1. Power supply is in place for the card reader on door 235. This does 

not need to be provided by the contractor. 
 
C4. Existing Mechanical Units – See Photos 
 
 

- Unit Type: Packaged Roof Top with Gas 
Heat  

- Manufacturer: Internation Comfort 
Products  

- Model Number: RSG060HDCA0AAAA  
- Serial Number: G113420118 

 



 

AIR HANDLING UNIT (AC-1) 
 
- Unit Type: Split System Air Handling Unit 

with Gas Heat (AHU)  
- Manufacturer: Heil Heating & Cooling    

Products  
- Model Number: EDD4X36FA2  
- Serial Number: X111744377 
 

 
AIR HANDLING UNIT (AC-2) 

 
- Unit Type: Split System Air Handling Unit 

with Gas Heat (AHU)  
- Manufacturer: Heil Heating & Cooling 

Products  
- Model Number: EDM4X30FAL1  
- Serial Number: X170488310 

  

 

  

 

 

 



 

AIR HANDLING UNIT (GF-3) 
 
- Unit Type: Split System Air Handling Unit 

with Gas Heat (AHU)  
- Manufacturer: International Comfort 

Products   
- Model Number: END4X48L21A1  
- Serial Number: X181289238 

 
 
 
C5. Refer to the revised Bid Form in Project Manual Section 004100 for Unit Prices 

clarification. 
 
C6. Technical specifications Division 06 through Division 10 in the Project Manual 

were duplicated on the Contract Drawings. The revised Project Manual now 
includes only Division 00 and Division 01. 

 
 

 
III. Pre-Bid Meeting Attendance Sheet: 

 
Attached to the end of this addendum as Attachment A. 
 
IV. Additional Attachments: 

 
1. Project Manual for IFB NO 26-010 - Roanoke-Blacksburg Airport Administration 

Office Addendum 1 
 



 

2. 260612 26008.001 - Interior Renovations for Roanoke-Blacksburg Airport 
Administration Building - Revision 1. 

 
 
 

 
 
 

End of Addendum #1 
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Roanoke Regional Airport Commission 

5202 AVIATION DRIVE, N.W. 
ROANOKE, VA 24012 

PHONE: (540) 362-1999 
 

ISSUE DATE: MAY 28, 2026 
 

INVITATION FOR BID # 26-010 

FOR 

INTERIOR RENOVATIONS FOR  

ROANOKE-BLACKSBURG AIRPORT 

ADMINISTRATION OFFICE 
 
 

SEALED BIDS DUE: 
FRIDAY, JUNE 26, 2026 

ON OR BEFORE  

2:00 P.M. (LOCAL TIME) 
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SECTION 000101  

PROJECT TITLE PAGE 

PROJECT MANUAL 

FOR 

INTERIOR RENOVATIONS TO ROANOKE-BLACKSBURG AIRPORT ADMINISTRATION OFFICE - 

5240 VALLEYPARK DR. ROANOKE, VA 

RRAC PROJECT NO. 26-010 

ARCHITECT'S PROJECT 26008.001. 

PROJECT LOCATION 

5240 VALLEYPARK DR.  

ROANOKE, VA 24019 

DATE:   MAY 28, 2026 

PREPARED BY: 

HUGHES ASSOCIATES ARCHITECTS & ENGINEERS 

END OF SECTION 
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SECTION 000102  

PROJECT INFORMATION 

PART 1  GENERAL 

1.01 PROJECT IDENTIFICATION 

A. Project Name:  Interior Renovations to Roanoke-Blacksburg Airport Administration Office, 
located at 5240 Valleypark Dr. Roanoke, VA 24019. 

B. Architect's Project 26008.001. 

C. Architect's  Project Manager: Alan Downie 

1. 3800 Electric Road, Suite 300 

2. Roanoke, VA 24018 

3. Phone: 540-342-4002 

4. E-mail: adownie@hughesae.com 

Project Location 

5240 Valleypark Dr.  

Roanoke, Virginia 24019 

D. The Owner, hereinafter referred to as Owner:  Roanoke Regional Airport Commission 

E. Owner's Project Manager:  Sarah Glenn. 

1.02 NOTICE TO PROSPECTIVE BIDDERS 

A. These documents constitute an Invitation for Bid to General Contractors for the construction of 
the project described below. 

1.03 PROJECT DESCRIPTION 

A. Summary Project Description: Interior renovations to an existing office building located at 5240 
Valleypark Drive in Roanoke County. The Work is indicated on the Construction Documents. 
Generally, The Work includes an Existing Building Level 2 Alteration consisting of an interior 
renovation and selective finishes replacement throughout the building, the addition of a 
moveable glass wall system on the main floor, and the replacement of an existing cooktop with 
a new range and an exhaust hood in the break room.  

B. Contract Scope: Construction, demolition, renovation, and facility operations during occupancy. 

C. Contract Terms:  Lump sum (fixed price, stipulated sum). 

1.04 PROCUREMENT TIMETABLE 

A. Non-Mandatory Pre-Bid Site Tour: 2:00PM on June 8, 2026 at 5240 Valleypark Dr. Roanoke, 
VA 24019. 

B. Last Request for Information Due: 5:00PM on June18, 2026. 

C. Bid Due Date: June 26, 2026, before 2 PM local time. 

D. Bid Opening: Same day. 

E. Bids May Not Be Withdrawn Until:  30 days after due date. 

F. The Owner reserves the right to change the schedule or terminate the entire procurement 
process at any time. 

1.05 PROCUREMENT DOCUMENTS 

A. Availability of Documents:  Complete sets of procurement documents may be obtained: 

1. From a digital link provided by, Troy Philpott, Procurement & Contracts Manager, 
Roanoke Regional Airport Commission, troy.philpott@flyroa.com, 540-362-1999 Ext. 283. 

2. RRAC website: https://flyroa.com/current-bids-and-proposals   

3. eVA: https://eva.virginia.gov/  
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1.06 BID SECURITY 

A. Bids shall be accompanied by a security deposit as follows: 

1. Bid Bond of a sum no less than 5 percent of the Bid Amount . 

2. Bid Security shall be a certified check, cash escrow, or a Bid Bond payable to Roanoke 
Regional Airport Commission. 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION - NOT USED 

END OF SECTION 
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SECTION 000110  

TABLE OF CONTENTS 

PROCUREMENT AND CONTRACTING REQUIREMENTS 

1.01 DIVISION 00 -- PROCUREMENT AND CONTRACTING REQUIREMENTS   

A. 000101 - Project Title Page 

B. 000102 - Project Information 

C. 001100 – Table of Contents 

D. 002113 - Instructions to Bidders 

E. 004100 - Bid Form 

F. 005100 – General Contract Terms and Conditions 

SPECIFICATIONS 

2.01 DIVISION 01 -- GENERAL REQUIREMENTS   

A. 011000 - Summary 

B. 012000 - Price and Payment Procedures 

C. 012100 - Allowances 

D. 012300 - Alternates 

E. 013000 - Administrative Requirements 

F. 016000 - Product Requirements 

G. 017000 - Execution and Closeout Requirements 

END OF SECTION 
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SECTION 002113  

INSTRUCTIONS TO BIDDERS 

SUMMARY 

1.01 DOCUMENT INCLUDES 

A. Invitation for Bid 

1. Bid Submission 

2. Intent 

3. Work Identified in Contract Documents 

4. Contract Time 

B. Bid Documents and Contract Documents 

1. Definitions 

2. Availability 

3. Examination 

4. Inquiries/Addenda 

C. Site Assessment 

1. Site Examination 

2. Prebid Conference 

D. Bid Submission 

1. Submission Procedure 

2. Bid Ineligibility 

E. Bid Enclosures/Requirements 

1. Bid Guarantee 

2. Performance Assurance 

3. Fees for Changes in the Work 

4. Bid Form Signature 

F. Offer Acceptance/Rejection 

1. Duration of Offer 

2. Acceptance of Offer 

INVITATION TO BID 

2.01 BID SUBMISSION 

A. Bid must be submitted on the Bid Form. The Bid Form is to be completed, signed, sealed and 
dated. Bid will be received at the office of Roanoke Regional Airport Commission, 
Administrative Offices, at 5202 Aviation Drive, Roanoke, VA 24012 before 2:00 p.m. local 
standard time on June 26, 2026.   

B. Bids may be submitted in a sealed opaque envelope before the bid due date and time. The 
outside of the envelope shall be clearly identified with the Bidders's Name and the Project 
name - "Bid No. 26-010 for Interior Renovations to ROA Administration Office - 5240 Valleypark 
Dr. Roanoke, VA". No other information to be included on the outside of the envelope. 

C. Bids may be submitted electronically by emailing Troy Philpott, Procurement and Contracts 
Manager Roanoke Regional Airport Commission at procurement@flyroa.com PRIOR to the 
date and time stated above. The Subject line of the email MUST state "Bid for Interior 
Renovations to ROA Administration Office - 5240 Valleypark Dr. Roanoke, VA". The bid must 
be submitted as a .pdf attached to the email. Neither the email nor the name of the .pdf can 
identify any information about the amount of the bid. The .pdf must be received, not just be 
sent, before the deadline. 

D. Oral, telephonic and telegraphic, bids will not be considered. 

E. Bids submitted after the above time may be automatically disqualified and will not be 
considered. 
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F. Bids will be opened publicly after the time for receipt of bids. 

2.02 INTENT 

A. The intent and purpose of this Invitation for Bid is to establish a STIPULATED SUM Contract 
with a qualified source that can provide Interior Renovations to ROA Administration Office, 
5240 Valleypark Dr. Roanoke, VA, per the contract documents. 

B. The Owner encourages bidders to identify questions or concerns during the bidding phase so 
that they may be addressed by addendum prior to bid submission. 

2.03 WORK IDENTIFIED IN THE CONTRACT DOCUMENTS 

A. Work of this proposed Contract comprises building construction, renovation, and demolition, 
including general construction, mechanical, and electrical Work. 

B. Project Location: 

Project Location Address: 5240 Valleypark Drive 

Roanoke, Virginia 240149 

2.04 CONTRACT TIME 

A. Bidder to identify Contract Time in the Bid Form.  The completion date in the Agreement shall 
be the Contract Time added to the commencement date. 

BID DOCUMENTS AND CONTRACT DOCUMENTS 

3.01 DEFINITIONS 

A. Bid Documents:  Contract Documents supplemented with Instructions to Bidders, Bid Form 

B. Contract Documents:  Drawings, Specifications, General/Supplemental/Special Conditions, 
Addenda, Change Orders, Agreements. 

C. Bid, Offer, or Bidding:  Act of submitting an offer. 

D. Bid Amount:  Monetary sum identified by the Bidder in the Bid Form. 

E. Contract Sum: The stipulated sum identified in the Contract for which the Contractor will 
perform, furnish, and install all of the Work required for the Project. 

F. Work: The term "Work" means the construction and services required by the Contract 
Documents, whether completed or partially completed, and includes all other labor, materials, 
equipment, supplies, and services reasonably inferable from the Contract Documents as 
necessary to be provided by the Contractor to fulfill its obligations under the Contract 
Documents to complete the Project, and all other labor, materials, services, and items required 
to produce fully connected, complete, code-compliant, operational and functional systems and 
finishes. The Work may constitute the whole or a part of the Project.    

3.02 AVAILABILITY 

A. Bid documents are available from a Digital Link provided by the Airport Commission. Request 
this link by emailing or calling Troy Philpott, troy.philpott@flyroa.com, 540-362-1999 Ext. 283. 
Bid documents are also available on the Commission website, https://flyroa.com/current-bids-
and-proposals, and eVA, https://eva.virginia.gov/.  

B. Bid Documents are made available only for the purpose of obtaining offers for this 
project.  Their use does not grant a license for other purposes. 

3.03 EXAMINATION 

A. Upon receipt of Bid Documents verify that documents are complete. Notify the Airport 
Commission, Troy Philpott, should the documents be incomplete. 

B. Immediately notify the Airport Commission, Troy Philpott, upon finding discrepancies or 
omissions in the Bid Documents. 

C. Owner and Architect are not responsible for errors or omissions by contractor or vendors who 
do not receive and examine complete sets of drawings or the Project Manual. 
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D. The Bidder waives any claim, defense, or objection arising from a failure to examine, identify, 
and notify the Owner or Architect of any such ambiguity, inconsistency, or error. 

3.04 INQUIRIES/ADDENDA 

A. Direct questions to Troy Philpott, troy.philpott@flyroa.com, 540-362-1999 Ext. 283. 

B. Addenda may be issued during the bidding period.  All Addenda become part of Contract 
Documents.  Include resultant costs in the Bid Amount. 

C. Verbal answers are not binding on any party. 

D. Clarifications requested by bidders must be in writing not later than 5:00 PM on June 18, 2026. 
The reply will be in the form of an Addendum, a copy of which will be forwarded to known 
recipients. 

SITE ASSESSMENT 

4.01 SITE EXAMINATION 

A. Examine the project site before submitting a bid. 

B. Each Bidder is responsible for examining carefully the site of the Work and the Contract 
Documents relating to the Work. By submitting a Bid, the Bidder represents that it has 
examined and considered the conditions to be encountered at the Project site, the character, 
quality, and quantities of Work to be performed, the material to be furnished, and other 
requirements of the Contract Documents.  The Bidder waives any claims, defense, or objection 
arising from a failure to have done any such examination, from failures in the performance of 
any such examination, or based on site conditions. 

C. Bidder's signature on the Bid Form certifies that you have either inspected the job site or 
voluntarily declined the inspection, are aware of the conditions under which the work must be 
accomplished, that you are aware of and understand the requirements for the Project, and that 
you fully understand the solicitation. It is the responsibility of each Bidder to inquire about and 
clarify any requirements of this solicitation that are not understood. Failure to understand the 
requirements of this solicitation will not relieve the Contractor of any responsibilities under any 
contract. Claims, as a result of failure to inspect the job site or failure to obtain clarification of 
requirements, will not be considered by the Owner. 

4.02 PREBID CONFERENCE 

A. A non-mandatory pre-bid conference will be held at 2:00 p.m. on the 8th day of June, 2026 at 
5240 Valleypark Drive, Roanoke, VA 24019. 

B. All general contract bidders and suppliers are invited. 

C. Representatives of the Architect and Owner will be in attendance. 

D. Information relevant to the Bid Documents will be recorded in an Addendum, issued to Bid 
Document recipients. 

BID SUBMISSION 

5.01 SUBMISSION PROCEDURE 

A. Bidders shall be solely responsible for the delivery of their bids in the manner and time 
prescribed in 2.01 Bid Submission. 

B. Bid must be submitted upon the Bid Form. Except as may be otherwise noted, the blank 
spaces in the Bid Form must be completed. Bid Forms shall be completed and signed in ink. 

C. Any alterations to the Bid must be made on the Bid Form in the spaces provided. The 
alterations must be made prior to Bid submittal and the sealing of the bid envelope. Alterations 
shall be dated and signed. Bids containing any conditions, omissions, unexplained erasures, 
alterations or items not called for in the bid documents, or irregularities of any kind, may be 
rejected by the Owner as being incomplete and/or non-responsive. NO ALTERATIONS MADE 
TO THE BID BY NOTATIONS ON THE OUTSIDE OF THE ENVELOPE WILL BE 
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CONSIDERED IN THE REVIEW AND TABULATION OF BIDS OR FOR ANY OTHER 
PURPOSE. 

D. Each Bidder shall submit: (i) a signed and completed Bid Form; (ii) a Bid Bond or guarantee of 
five percent (5%) of the amount of the bid, which shall be a certified check, cash escrow, or bid 
bond payable to Roanoke Regional Airport Commission.   

E. All Bid Forms shall be signed by a person on behalf of the responding Bidder who is authorized 
to do so. The printed name of that authorized person should be shown as well. Any Bid 
submitted should be in the complete legal name of the Bidder responding. No Bid shall be 
considered from any Bidder not properly licensed as may be required by law. All Bids submitted 
shall be deemed to incorporate by reference the terms, conditions, provisions, and 
requirements of the Contract Documents. Bidder agrees that its Contract performance shall be 
in strict conformance with the Contract Documents. 

F. Owner will not be responsible for the premature opening of improperly addressed, labeled or 
misidentified Bids. 

G. Improperly completed information, may be cause for Owner not to open the Bid and/or to 
declare the bid invalid. 

H. The Bidder certifies that this Bid has been arrived at independently, without consultation, 
communication, or agreement with any other Bidder concerning any matter relating to this Bid. 

I. The Bidder may amend or withdrawal a bid prior to the Opening   

5.02 BID INELIGIBILITY 

A. Bids that are unsigned, improperly signed or sealed, conditional, illegible, obscure, contain 
arithmetical errors, erasures, alterations, or irregularities of any kind, may at the discretion of 
the Owner, be declared unacceptable. 

B. Bid Forms, Appendices, and enclosures that are improperly prepared may, at the discretion of 
Owner, be declared unacceptable. 

BID ENCLOSURES/REQUIREMENTS 

6.01 BID GUARANTEE 

A. Bids must be accompanied by a bid guarantee as follows: 

1. Bid Bond of a sum no less than 5 percent of the Bid Amount, which shall be a certified 
check, cash escrow, or a bid bond payable to Roanoke Regional Airport Commission. 

B. The bid bond will be returned after delivery to the Owner of the required Performance and 
Payment Bond(s) by the accepted Bidder. 

C. If no contract is awarded, all security deposits will be returned. 

6.02 PERFORMANCE ASSURANCE 

A. Accepted Bidder: A Performance Bond and a Labor and Materials Payment Bond each in the 
amount of one hundred percent (100%) of the Contract Sum must be furnished by the 
successful Bidder with the Roanoke Regional Airport Commission as obligee.   

B. Should the successful Bidder fail or refuse to execute the Contract or furnish the required 
Performance Bond and Labor and Material Payment Bond, or other securities, within the 
stipulated time, the Bid or other security shall be due and paid to the Owner and the Owner 
shall be entitled to collect the Bid Bond or other security. In addition, the Owner may pursue 
any and all other remedies available to it at law or in equity against 

6.03 FEES FOR CHANGES IN THE WORK 

A. Include in the Bid Form, the overhead and profit fees on own Work and Work by 
subcontractors, applicable for Changes in the Work, whether additions to or deductions from 
the Work on which the Bid Amount is based. . 

6.04 BID FORM SIGNATURE 

A. The Bid Form shall be signed by a person authorized to sign on behalf of the bidder, as follows: 
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1. Sole Proprietorship:  Signature of sole proprietor in the presence of a witness who will also 
sign.  Insert the words "Sole Proprietor" under the signature.   

2. Partnership:  Signature of all partners in the presence of a witness who will also 
sign.  Insert the word "Partner" under each signature.   

3. Limited Liability Company: Signature of a duly authorize member or manager. Insert the 
individual's name and title. 

4. Corporation:  Signature of a duly authorized signing officer(s) in their normal 
signatures.  Insert the officer's capacity in which the signing officer acts, under each 
signature.  

6.05 SELECTION AND AWARD OF ALTERNATES 

A. Indicate variation of bid price for Alternates listed on the Bid Form. Unless otherwise indicated, 
indicate Alternates as a difference in bid price by adding to or deducting from the base bid 
price.  

B. Bids will be evaluated on the base bid price. After Determination of a successful bidder, 
consideration will be given to Alternates and bid price adjustments.   

OFFER ACCEPTANCE/REJECTION 

7.01 DURATION OF OFFER 

A. Bids shall remain open to acceptance for a period of thirty (30) days after the bid closing date. 

7.02 ACCEPTANCE OF OFFER 

A. Owner reserves the right to accept or reject any or all offers. 

END OF SECTION 
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SECTION 004100  
BID FORM 

THE PROJECT AND THE PARTIES 

TO: 

Roanoke Regional Airport Commission 
5202 Aviation Drive 
Roanoke, Virginia 24012 

FOR: 

Project: Interior Renovations to Roanoke-Blacksburg Airport Administration Office, 5240 
Valleypark Dr. Roanoke, VA 

Architect's Comm. Number: 26008.001 

5240 Valleypark Dr. 

Roanoke, Virginia 24019 

 

DATE: ________________________________________________(BIDDER TO ENTER DATE) 

 

SUBMITTED BY:  (BIDDER TO ENTER NAME AND ADDRESS) 

Bidder's Full Name ____________________________________________________________ 

Address ____________________________________________________________________ 

City, State, Zip________________________________________________________________ 

Licensed Class A Virginia Contractor No.  _________________ Exp. ____________________ 

OFFER 

Having examined the Place of The Work and the Bid Documents prepared by Hughes 
Associates Architects & Engineers for the above-mentioned project, we, the undersigned, 
hereby offer to enter into a Contract to perform the Work for the Sum of: 

 

_________________________________________________________ 

 

_________________________________________________________ dollars 

 

($______________________), in lawful money of the United States of America. 

 

ALTERNATE 1 BID (FOLDING GLASS PARTITION SYSTEM AND FRAMING BETWEEN 
ROOMS 209 AND 210) 

____________________________________________________________ 

____________________________________________________________ dollars 

($______________________), in lawful money of the United States of America. 

 

We have included the required performance assurance bonds in the Bid Amount as required by 
the Instructions to Bidders. 
The cost of the required performance assurance bonds is  ______________________dollars 
($__________________), in lawful money of the United States of America. 
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All applicable federal taxes are included and Commonwealth of Virginia taxes are included in 
the Bid Sum. 

All Allowances described in Section 012100 - Allowances are included in the Bid Sum. 

ACCEPTANCE 

This offer shall be open to acceptance for thirty days from the bid closing date. 

CONTRACT TIME 

If this Bid is accepted, we will: 

Complete the Work in _____________________ calendar weeks from Notice to 
Proceed.  (Bidder to enter number of weeks.) 

UNIT PRICES 

We have incorporated the following quantities for specific portions of the Work in our bid as 
Allowance. The Allowance at the indicated unit price below for the quantity below is included in 
the Bid Sum. Unit prices indicated below will be used to adjust the allowance for actual costs. 

Replacement of Raised Access Floor Tile in Server Rm. 220: 80 sq. feet                                    
Unit Price $ _______________/s.f. 

CHANGES TO THE WORK 

When Architect establishes that the method of valuation for Changes in the Work will be net 
cost plus a percentage fee in accordance with General Conditions, our percentage fee will be: 

______ percent overhead and profit on the net cost of our own Work; 
______ percent on the cost of work done by any Subcontractor. 

On work deleted from the Contract, our credit to Owner shall be Architect-approved net cost 
plus _________ of the overhead and profit percentage noted above. 

ADDENDA 

The following Addenda have been received.  The modifications to the Bid Documents noted 
below have been considered and all costs are included in the Bid Sum. 

Addendum # __________   Dated ________________. 
Addendum # __________   Dated ________________. 
Addendum # __________   Dated ________________. 

 

BID FORM SIGNATURE(S) 

 

____________________________________________ 

(Authorized signing officer, Title) 

 



SECTION 005100 

ROANOKE REGIONAL AIRPORT COMMISSION 
 GENERAL CONTRACT TERMS AND CONDITIONS 

(Non-AIP) 
 
GC-1 COMPLIANCE WITH LAWS AND LICENSING REQUIREMENTS 
 
 A. Contractor covenants and warrants that it has all licenses and permits 

necessary to perform the Work and that it shall maintain all such licenses and 
permits as may be required by Federal, State and local agencies during the 
term of the Contract.   

 
 B. Contractor expressly warrants that in performance of the Work it shall comply 

with all applicable laws, codes, regulations, standards, etc., which may be 
required of it by all applicable local, state and federal jurisdictions and their 
respective agencies, offices, bureaus, and other administrative/regulatory 
entities. 

 
GC-2 SUBCONTRACTING AND ASSIGNMENT 
 

Contractor shall not assign this Contract or any of its rights or duties hereunder, nor 
shall Contractor subcontract any of the Work hereunder, without the prior written 
consent of the Commission's Executive Director. 
 
The Commission will not recognize any subcontractor on the Work.  The Contractor 
shall at all times, when work is in progress, be represented either in person or by a 
qualified superintendent or foreman from its staff.  The qualified representative shall 
be duly authorized to receive and execute orders of the Commission and/or its 
representative. 

 
The Contractor may only replace or add subcontractors with the prior written 
consent of the Commission.  
 

Upon Commission’s request(s), Contractor shall provide a listing of all 
subcontractors for the projects, including name, contact, address, phone, work to 
be performed by the respective subcontractor, contract price, and amount actually 
paid.   
 

GC-3 PERFORMANCE REQUIREMENTS 
 
 A. General 
 

(1) The Work shall be performed in a good, workmanlike and safe manner, 
consistent with accepted industry practices and techniques, and 
subject to all applicable laws and regulations.  

(2)   Contractor shall protect the property of the Commission, airport tenants 
and private property Commissions from any and all damage caused by 
Contractor's operations. 

 

 (3) Contractor agrees to furnish its best skill and judgment in furtherance of 



the interest of the Commission. Contractor agrees to furnish at all times 
an adequate supply of trained and qualified workmen, materials and 
equipment to perform the Work in the best way and in the most 
expeditious, economic and safe manner consistent with the interest of 
the Commission. 

 
    (4) All services shall be performed with due diligence and with minimal 

interference to the Commission and private property Commission(s) in 
the use of the/their property.  

 

 (5) Contractor shall maintain the work area in a neat, clean and safe 
condition at all times. Recognizing the Foreign Object Debris (FOD) 
could severely damage aircraft and jeopardize the lives of passengers, 
Contractor shall vigilantly comply with the requirements in the Contract 
Documents related to the clean-up and removal of demolition/removal 
debris and waste materials. 

 
B. Character of Workers, Methods, and Equipment 

 
The Contractor shall, at all times, employ sufficient labor and equipment for 
prosecuting the Work to full completion in the manner and time required by 
the Contract Documents. 

 
All workers shall have sufficient skill and experience to perform properly the 
work assigned to them.  Workers engaged in special work or skilled work shall 
have sufficient experience in such work and in the operation of the equipment 
required to perform the work satisfactorily. Neither Contractor nor its 
employees, agents, invitees or subcontractors shall bring any firearms or 
other weapons onto the work sites; nor shall any person come onto or remain 
upon the work sites while under the influence of alcohol or illegal drugs.  

 
Any person employed by the Contractor or by any subcontractor including the 
project superintendent, who, in the opinion of the Commission, does not 
perform his work in a proper and skillful manner or is intemperate or disorderly 
shall, at the written request of the Commission, be removed forthwith by the 
Contractor or subcontractor employing such person, and shall not be 
employed again in any portion of the Work without the consent of the 
Commission. 

 
Should the Contractor fail to remove such person or persons or fail to furnish 
suitable and sufficient personnel for the proper prosecution of the Work, the 
Commission may suspend the Work by written notice until compliance with 
such orders. 

 
 

 C. Equipment 
 

All equipment used by Contractor shall be of sufficient type and size and in 
such mechanical condition as is necessary to meet the requirements of the 
work. Contractor warrants that such equipment shall be of such type as to 
cause no hazard or reasonably foreseeable danger to Commission employees, 



or members of the public. 
    
 D. Inspection 
 

A representative of the Commission and/or Consultant shall have the right at 
all times to examine the supplies, materials, equipment and methods used by 
Contractor; to observe the operations of the Contractor and its employees; to 
verify the activities being performed; and to do any act or thing which the 
Commission may be obligated or have the right to do under this Contract. 
 

E. Clean-Up 
 

Contractor shall clean up daily the work sites, access ways or exit routes from 
the work site. 
 

F.  Damage and Repair.   
 
     Contractor shall be responsible for and shall repair, or make financial and 
     other arrangements for the repair, of any and all damages to the property 
     of the Commission or others which may arise from its actions and the Work 

under this contract. 
 

GC-4 HAZARDOUS AND OTHER WASTES, MATERIAL AND SUBSTANCES 
 
 A. Contractor shall not dispose of or release any wastes of any kind, whether 

hazardous or not, on Commission property. 
 

 B. Contractor shall remove from Commission property all waste and debris arising 
from its work and shall dispose of it properly, in accordance with  

      all applicable laws.  In particular, Contractor shall properly handle and 
      remove all solvents and cleaners, and rags, cloths, containers, etc. used in 

conjunction with the Work. 
 
        C. Contractor shall not bring or allow or permit to be brought onto the Commission 

property and shall not dispose of or release onto or from the Commission 
property any hazardous, toxic or petroleum material, substance, or waste.  
Compliance with all environmental laws shall be Contractor's sole responsibility 
at its sole cost. Contractor shall immediately furnish to the Commission’s 
Executive Director written notice of any and all releases of hazardous wastes, 
materials or substances whenever such releases are required to be reported 
to any federal, state or local authority, and pay for all clean up and removal 

costs.  Such written notice shall identify the substance released, the amount 
released, and the measures undertaken to clean up and remove the released 
material and any contaminated soil or water, and shall further certify that no 
contamination remains.  Contractor shall also provide Commission with copies 
of any and all reports resulting from tests on Commission’s property or made 
to any governmental agency which relate to property. 

 
 D. Environmental Indemnification:  Regardless of Commission's acquiescence 

and in addition to indemnification provisions contained elsewhere in this 



Contract, Contractor shall defend, indemnify, and hold harmless the 
Commission, and all of its officers, agents, and employees, from all costs, 
liabilities, fines or penalties, including attorney's fees, resulting from or arising 
out of violation of this section.  Contractor also agrees to reimburse said parties 
for any and all costs and expenses incurred in eliminating or remedying such 
violations.  Contractor further agrees to reimburse Commission and hold 
harmless the Commission, and all of its officers, agents and employees from 
any and all costs, expenses, attorney's fees and all penalties or civil judgments 
obtained against the Commission as a result of Contractor's use, release or 
disposal of any petroleum product, hazardous substance, material, or waste 
onto the ground or into the water or air.   

 
GC-5 INVOICES 
 

A. Payment will be made in accordance with Contractor's bid for the Work, plus 
the cost of any additional services agreed to in advance, in writing by 
Commission, within thirty (30) days after the satisfactory completion of the 
Work, as determined by Commission, and Contractor's presentation of a proper 
invoice.  
 
A detailed invoice, including the dates, on which the services were performed, 
shall be sent to the:  
 
    Payables@flyroa.com  
    Roanoke Regional Airport Commission 
    Department of Finance 
    5202 Aviation Drive  
    Roanoke, VA 24012 
     

    B. Contractor shall pay all applicable taxes, including sales tax on materials    
supplied. Contractor agrees that the Commission may withhold and/or offset 
payment to Contractor when property of the Commission, Commission’s 
tenant/subtenant or adjoining private property is damaged or destroyed by poor 
performance or defective equipment or materials employed by Contractor, or 
for unsatisfactory performance under this Contract.  Contractor also agrees that 
it shall be liable to the Commission for actual damages for replacement or 
repair of property, materials, or services caused by this damage or destruction 
to the Commission or Tenant’s property, or for unsatisfactory performance. 

 

          C. Prior to receiving any payments under this Contract, if the Contractor is an 
individual, the Contractor shall provide its social security number to the 
Commission and if the Contractor is a proprietorship, partnership, or 
corporation, the Contractor shall provide its federal employer identification 
number (“EIN”) to the Commission. 

 
       D.   ACH Vendor Payments 

The Roanoke Regional Airport Commission pays its vendors electronically 
rather than by paper check. All payments to Contractor shall be deposited 
into the checking account of Contractor’s choice. In addition to having the 
money deposited electronically, Contractor will also be notified of the 



deposit by email. The email will provide Contractor with all the information 
that would normally be on Contractor’s check stub. To receive payments 
electronically Contractor must print, and complete the ACH form, include a 
voided check and return both with this executed signed Contract to 
finance@flyroa.com 

By signing the form, Contractor authorizes the Roanoke Regional Airport 
Commission to initiate credit entries and if necessary, debit entries and 
adjustments for any credit entries in error to Contractor’s checking account. 

 
  
GC-6 SUBCONTRACTOR AND OTHER PAYMENT CONDITIONS; CLAIMS 
 
         A.  The Contractor shall take one of the two following actions within seven days 

after receipt of amounts paid to the Contractor by the Commission for work 
performed by any subcontractor under this contract: 

 
     a. Pay the subcontractor for the proportionate share of the total payment 

received from the Commission attributable to work performed by the 
subcontractor under the contract; or 

 
     b. Notify the Commission and the subcontractor, in writing, of Contractor’s 

intention to withhold all or a part of the subcontractor's payment with 
the reason for nonpayment. 

 
 B.    The Contractor shall pay interest to any subcontractor on all amounts owed 

by the Contractor that remain unpaid after seven days following receipt by 
the Contractor of payment from the Commission for work performed by the 
subcontractor under the contract, except for amounts withheld as allowed 
under paragraph “5b” above. 

 
Unless otherwise provided under the terms of this contract, interest shall 
accrue at the rate of one percent per month. 

 
 C.   The Contractor shall include in its subcontracts a provision requiring each 

subcontractor to include or otherwise be subject to the same payment and 
interest requirements with respect to each lower-tier subcontractor. 

 
  D.    Contractual claims, disputes and other matters relating to the acceptability 

of the work, the interpretation or the requirements of the Contract, or the 
performance or furnishing or the work, including without limitation, 
Engineer’s or Commission’s denial of Contractor’s request for a change 
order for additional money and/or an increase in time, shall be submitted in 
writing together with all supporting data and evidence and a request for a 
formal decision to the Commission’s Executive Director. Contractor shall 
deliver the written notice with supporting data and evidence for each such 
claim, dispute or other matter promptly, but in no event later than ten (10) 
calendar days after the start of the occurrence of the event giving rise to the 
claim. Contractor’s failure to submit written notice of such claim, dispute or 
other matter with the supporting data and evidence to Commission’s 
Executive Director within the time specified shall be deemed to be and shall 



constitute a waiver by Contractor of any and all claims for such matters and 
shall be an absolute bar to any future claim or suit against Commission for 
damages or relief of any kind based upon such occurrence or event. In 
reviewing any such claim or dispute, Commission’s Executive Director may 
request any additional information or documentation from Contractor or 
other parties, and may utilize appropriate assistance from other sources. 
Any final decision in writing by the Commission’s Executive Director shall 
be issued to Contractor within ninety (90) calendar days from the later of: I.) 
receipt of the written claim; or ii.) receipt of any additional information 
requested from the Contractor.  Failure by the Commission’s Executive 
Director to render a decision within ninety (90) calendar days shall be 
deemed a final decision by the Roanoke Regional Airport Commission 
denying the claim, and shall not result in the Contractor being awarded the 
relief claimed or in any other relief or penalty.   

 
GC-7 INDEMNIFICATION 
 

Contractor shall defend, indemnify and hold harmless the Commission,  its officials, 
officers, board members, agents, and employees, against any and all loss, cost, or 
expense, including reasonable attorney's fees, resulting from any claim, whether or 
not reduced to judgment, and for any liability of any nature whatsoever, that may 
arise out of or result from the Work or its performance by Contractor or its 
subcontractor(s) or the violation of any of the terms and conditions of this Contract, 
including, without limitation, fines and penalties, violations of federal, state or local 
laws or regulations promulgated hereunder, personal injury, wrongful death or 
property damage claims, or damage to or vandalism of the Contractor's equipment 
or personal property used to perform the Work.  Should Contractor inadequately 
remedy or fail to remedy a violation of this Contract after notification by 
Commission, Commission shall be authorized to take whatever corrective action 
Commission deems necessary to eliminate the violation, at the sole expense of 
Contractor.  
 
Contractor's obligation to indemnify shall not be affected, waived or diminished by 
the negligence of any party indemnified hereunder that in part contributes to the 
loss, cost, or expense, nor shall it be limited by any limitation on the amount or types 
of damages, compensation or benefits payable by or for Contractor or any 
subcontractor under worker compensation acts, disability benefit acts or other 
employee benefit acts. 

 
GC-8 INSURANCE REQUIREMENTS 
 

The following terms and conditions related to Insurance shall apply:  
 

 Liability Insurance Requirements.  
The Contractor shall maintain general liability insurance, on a per occurrence 
basis, with a quality company authorized to do business in Virginia during the life 
of the Contract and furnish Commission Certificates of Insurance, or other 
appropriate evidence of coverage as may be required by Commission,  naming the 
Contractor as insured and its subcontractors, Commission, and Commission’s 
officers, officials, agents, board members, employees and volunteers as additional 



insureds, providing coverage against any and all claims for property damages or 
bodily injury (including death) incurred in connection with the services to be 
provided under this Contract.  Minimum limits of liability shall be as indicated 
below: 
Commercial General Liability:  $1,000,000.00 Combined Single Limit to include 
Contractual, Commissions and Contractors Protective, and Personal Injury (Libel, 
Slander, Defamation of Character, etc.) 

 
Automobile Liability:  $1,000,000.00 Combined Single Limits, such insurance shall 
be “any auto” type coverage or is equivalent. 

 
The above amounts may be met by an umbrella liability policy following the form 
of the underlying primary coverage in a minimum amount of Two Million Dollars 
($2,000,000). 

 
Workers' Compensation Requirements the Contractor will obtain and maintain during the 
life of the Contract the statutory Workers' Compensation and Employer's Liability 
Insurance for all of its employees engaged in work on the Project under Contract.  The 
Contractor shall require similar coverage by all subcontractors. 
 
Notice of Cancellation The policy or policies required hereunder shall contain substantially 
the following special provision, unless otherwise agreed by Commission:  "The Company 
agrees that thirty (30) days prior to cancellation or reduction of the insurance afforded by 
this policy, with respect to the contract involved, written notice will be sent by certified 
mail to the Executive Director, Roanoke Regional Airport Commission." 
 
Additional Insureds  Prior to execution of this Contract by Commission, the Contractor 
shall provide the Executive Director with an exact copy of the additional insured 
endorsement naming the entities listed above as additional insureds, and a copy of the 
declaration sheet for every insurance policy required hereunder.  Such documents shall 
as to form, coverage, carrier and limits be satisfactory and approved by the Commission's 
Executive Director.  If at any time the coverage, carrier or limits on any policy shall 
become unsatisfactory to such Executive Director, or the Commission's General Counsel, 
the Contractor shall forthwith provide a new policy meeting the requirements of said 
persons.  The additional insured coverage provided under the Consultant’s insurance 
policy shall be primary with respect to the Contractor’s general liability, notwithstanding 
other insurance covering the Commission. 
 
Insurance not to be a Limit on Liability   
Nothing contained in the insurance requirements is to be construed as limiting the liability 
of the Contractor, and/or its subcontractors, or their insurance carriers may have under 
this Contract, including without limitation the indemnification provision contained herein. 
The Commission does not in any way represent that the coverages or limits of insurance 
specified are sufficient or adequate to protect the Contractor’s interest or liabilities, but 
are merely minimums. The obligation of the Contractor, and its subcontractors, to 
purchase insurance shall not in any way limit the obligations of the Contractor in the event 
that the Commission or any of those named above should suffer any injury or loss in 
excess of the amount actually recoverable through insurance. Furthermore, there is no 
requirement or obligation for the Commission to seek any recovery against the 
Contractor’s insurance company before seeking recovery directly from the Contractor.  



 
Insurance Company Insurance coverage shall be in a form and with an insurance 
company approved by the Commission, which approval shall not be unreasonably 
withheld. Any insurance company providing coverage under this contract shall be 
authorized to do business in the Commonwealth of Virginia. 
 
Notice to Commission 
Contractor shall immediately notify the Commission in writing of any changes, 
modifications, expiration and/or termination of any insurance coverages and/or policies 
required by this Contract.   
 
Umbrella Policy 
The required limits of insurance for this Contract may be achieved by combining 
underlying primary coverage with an umbrella liability coverage to apply in excess of the 
general and automobile liability policies, provided that such umbrella liability policy follows 
the form of the underlying primary coverage.  
 
Insurance Company 
Insurance coverage shall be in a form and with an insurance company approved by the 
Commission, which approval shall not be unreasonably withheld. Any insurance company 
providing coverage under this contract shall be authorized to do business in the 
Commonwealth of Virginia.  
 
No Exclusions 
The Contractor’s insurance policies and/or coverages shall not contain any exclusion for 
the Contractor’s sub-contractors. 
 
Maintenance of Insurance 
The continued maintenance of the insurance policies and coverages required by this 
Contract during the time that the Contractor is working for the Commission is a continuing 
obligation, and the lapse and/or termination of any such policies or coverages without 
approved replacement policies and/or coverages being obtained shall be grounds for 
termination of the Contractor for default.    
 

 
GC-9 REQUIREMENTS IMPOSED BY STATE and FEDERAL LAW 
 
 A. NON-DISCRIMINATION 
 

 1. During the performance of this contract, the Contractor agrees as follows: 
 

(a.) The Contractor will not discriminate against any employee or applicant 
for employment because of race, religion, color, sex or national origin, 
except where religion, sex or national origin is a bona fide occupational 
qualification reasonably necessary to the normal operation of the 
Contractor. 

 
The Contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices setting forth the 
provisions of this nondiscrimination clause. 



 
  (b.) The Contractor, in all solicitations or advertisements for employees   
      placed by or on behalf of the Contractor, will state that such   
                 Contractor is an equal opportunity employer. 

 
  (c.)      Notices, advertisements and solicitations places in accordance 
                  with federal law, rule or regulation shall be deemed sufficient for   
                  the purpose of meeting the requirements of this section. 

 
 2. The Contractor will include the provisions of the foregoing paragraphs 1, 2, and 

3. In every subcontract or purchase order of over $10,000.00, so that the 
provisions will be binding upon each subcontractor or vendor. 

 
 3.   The Roanoke Regional Airport Commission does not discriminate against faith-

based organizations. 
           
 B. DRUG FREE WORKPLACE 
 

  During the performance of this Contract, the Contractor agrees to (I) provide a 
drug-free workplace for the Contractor’s employees; (ii) post in conspicuous 
places, available to employees and applicants for employment, a statement 
notifying employees that the unlawful manufacture, sale, distribution, 
dispensation, possession, or use of a controlled substance or marijuana is 
prohibited in the contractor’s workplace and specifying the actions that will be 
taken against employees for violations of such prohibition; (iii) state in all 
solicitations or advertisements for employees placed by or on behalf of the 
Contractor that the Contractor maintains a drug-free workplace; and, (iv) 
include the provisions of the foregoing clauses in every subcontract or 
purchase order of over $10,000.00 so that the provisions will be binding upon 
each such subcontractor or vendor. 

 
   C. EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED 

 
  The Contractor covenants that it does not, and shall not during the performance 

of the contract for goods and services in the Commonwealth, knowingly employ 
an unauthorized alien as defined in the Federal Immigration Reform and 
Control Act of 1986.  

 
   D. EVIDENCE OF AUTHORITY TO TRANSACT BUSINESS IN VIRGINIA 

 
 Pursuant to 2.2-4311.2 (A) of the Code of Virginia (1950), as amended, if the 
Contractor is organized as a stock or non-stock corporation, limited liability 
company, business trust, or limited partnership or registered as a  registered 
limited liability partnership, the Contractor shall provide documentation 
acceptable to Commission establishing that the contractor is authorized to 
transact business in the Commonwealth as a domestic or foreign business 
entity if so required by Title 13.1 or Title 50 of the Code  of Virginia (1950), as 
amended, or as otherwise required by law.  The Contractor shall not allow its 
existence or its certificate of authority or registration to transact business in the 
Commonwealth to lapse if so required under Title 13.1 or Title 50, or to be 



revoked or cancelled at any time during the term of the contract. The 
Commission may void this contract if the Contactor fails to remain in compliance 
with the provisions of this section. 
 

GC-10 CODE OF FEDERAL REGULATIONS 41 CFR 60-300.5(a) and 41 CFR 60-
741(a) REQUIRED EEO CLAUSE: 

 
 The Contractor and subcontractor shall abide by the requirements of 41 CFR 

60-300.5(a) and 41 CFR 60-741(a). These regulations prohibit discrimination 
against qualified individuals and protected veterans on the basis of disability or 
veteran status and requires affirmative action by covered prime contractors and 
subcontractors to employ and advance in employment qualified individuals with 
disabilities and protected veterans. 

 
GC-11 GENERAL CIVIL RIGHTS PROVISIONS 
 
               Contractor agrees that it will comply with pertinent statutes, Executive Orders 

and such rules as are promulgated to ensure that no person shall, on the 
grounds of race, creed, color, national origin, sex, age, or handicap be excluded 
from participating in any activity conducted with or benefiting from Federal 
assistance.   

 
Title VI Clauses for Compliance with Nondiscrimination Requirements (Source:  Appendix 
A of Appendix 4 of FAA Order 1400.11, Nondiscrimination in Federally-Assisted 
Programs at the Federal Aviation Administration) 
 

  Compliance with Nondiscrimination Requirements 
 

During the performance of this Contract, the Contractor, for itself, its assignees, and 
successors in interest (hereinafter in this section GC-11 both collectively, and jointly and 
severally, referred to as the “Contractor”) agrees as follows: 

 
1. Compliance with Regulations:  Contractor will comply with the Title VI List of 

Pertinent Nondiscrimination Statutes and Authorities, as they may be amended 
from time to time, which are herein incorporated by reference and made a part of 
this contract. 
 

2. Non-discrimination:  Contractor, with regard to the work performed by it during the 
contract, will not discriminate on the grounds of race, color, or national origin in the 
selection and retention of subcontractors, including procurements of materials and 
leases of equipment.  Contractor will not participate directly or indirectly in the 
discrimination prohibited by the Acts and the Regulations, including employment 
practices when the contract covers any activity, project, or program set forth in 
Appendix B of 49 CFR part 21.  

 
3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment:  

In all solicitations, either by competitive bidding, or negotiation made by the 
Contractor for work to be performed under a subcontract, including procurements of 
materials, or leases of equipment, each potential subcontractor or supplier will be 
notified by the Contractor of the Contractor’s obligations under this contract and the 



Acts and the Regulations relative to Non-discrimination on the  grounds of race, 
color, or national origin.   

 
4. Information and Reports: Contractor will provide all information and reports required 

by the Acts, the Regulations, and directives issued pursuant thereto and will permit 
access to its books, records, accounts, other sources of information, and its facilities 
as may be determined by the sponsor or the Federal Aviation Administration to be 
pertinent to ascertain compliance with such Acts, Regulations, and instructions.  
Where any information required of a contractor is in the exclusive possession of 
another who fails or refuses to furnish the information, the Contractor will so certify 
to the Commission or the Federal Aviation Administration, as appropriate, and will 
set forth what efforts it has made to obtain the information. 

 
5. Sanctions for Noncompliance:  In the event of Contractor’s noncompliance with the 

Non-discrimination provisions of this Contract, the Commission will impose such 
contract sanctions as it or the Federal Aviation Administration may determine to be 
appropriate, including, but not limited to: 
a. Withholding payments to the Contractor under the contract until the Contractor 

complies; and/or 
b. Cancelling, terminating, or suspending this Contract, in whole or in part. 

 
6. Incorporation of Provisions:  Contractor will include the provisions of paragraphs 

one through six of this section GC-11 in every subcontract, including procurements 
of materials and leases of equipment, unless exempt by the Acts, the Regulations 
and directives issued pursuant thereto.  Contractor will take action with respect to 
any subcontract or procurement as the Commission or the Federal Aviation 
Administration may direct as a means of enforcing such provisions including 
sanctions for noncompliance. Provided, that if Contractor becomes involved in, or is 
threatened with litigation by a subcontractor, or supplier because of such direction, 
the Contractor may request the Commission to enter into any litigation to protect the 
interests of the Commission.  In addition, Contractor may request the United States 
to enter into the litigation to protect the interests of the United States. 

                           Title VI List of Pertinent Nondiscrimination Authorities 
(Source:  Appendix E of Appendix 4 of FAA Order 1400.11, Nondiscrimination in 
Federally-Assisted Programs at the Federal Aviation Administration) 
 
During the performance of this contract, Contractor, for itself, its assignees, and successors 
in interest (hereinafter both collectively and jointly and severally, referred to as the 
“Contractor”) agrees to comply with the following non-discrimination statutes and authorities; 
including but not limited to: 

 
• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 

252), (prohibits discrimination on the basis of race, color, national origin);  
• 49 CFR part 21 (Non-discrimination In Federally-Assisted Programs of The 

Department of Transportation—Effectuation of Title VI of The Civil Rights 
Act of 1964);  

• The Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, (42 U.S.C. § 4601), (prohibits unfair treatment of persons 



displaced or whose property has been acquired because of Federal or 
Federal-aid programs and projects);  

• Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as 
amended, (prohibits discrimination on the basis of disability); and 49 CFR 
part 27; 

• The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et 
seq.), (prohibits discrimination on the basis of age); 

• Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 
47123), as amended, (prohibits discrimination based on race, creed, color, 
national origin, or sex);  

• The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the 
scope, coverage and applicability of Title VI of the Civil Rights Act of 1964, 
The Age Discrimination Act of 1975 and Section 504 of the Rehabilitation 
Act of 1973, by expanding the definition of the terms “programs or activities” 
to include all of the programs or activities of the Federal-aid recipients, sub-
recipients and contractors, whether such programs or activities are 
Federally funded or not); 

• Titles II and III of the Americans with Disabilities Act of 1990, which prohibit 
discrimination on the basis of disability in the operation of public entities, 
public and private transportation systems, places of public accommodation, 
and certain testing entities (42 U.S.C. §§ 12131 – 12189) as implemented 
by Department of Transportation regulations at 49 CFR parts 37 and 38; 

• The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. 
§ 47123) (prohibits discrimination on the basis of race, color, national origin, 
and sex);    

• Executive Order 12898, Federal Actions to Address Environmental Justice 
in Minority Populations and Low-Income Populations, which ensures 
discrimination against minority populations by discouraging programs, 
policies, and activities with disproportionately high and adverse human 
health or environmental effects on minority and low-income populations; 

• Executive Order 13166, Improving Access to Services for Persons with 
Limited English Proficiency, and resulting agency guidance, national origin 
discrimination includes discrimination because of limited English proficiency 
(LEP).  To ensure compliance with Title VI, you must take reasonable steps 
to ensure that LEP persons have meaningful access to your programs (70 
Fed. Reg. at 74087 to 74100);    

• Title IX of the Education Amendments of 1972, as amended, which prohibits 
you from discriminating because of sex in education programs or activities 
(20 U.S.C. 1681 ET seq). 
 

GC-12 FEDERAL FAIR LABOR STANDARDS ACT (FEDERAL MINIMUM WAGE) 
 

All contracts and subcontracts that result from this solicitation incorporate by 
reference the provisions of 29 CFR Part 201, the Federal Fair Labor Standards 
Act (FLSA), with the same force and effect as if given in full text. The FLSA 
sets minimum wage, overtime pay, recordkeeping, and child labor standards for 
full and part time workers. 

 
GC-13 OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970 
 



All contracts and subcontracts that result from this solicitation incorporate by 
reference the requirements of 29 CFR Part 1910 with the same force and effect 
as if given in full text.  Contractor must provide a work environment that is free 
from recognized hazards that may cause death or serious physical harm to the 
employee. The Contractor retains full responsibility to monitor its compliance and 
their subcontractor’s compliance with the applicable requirements of the 
Occupational Safety and Health Act of 1970 (20 CFR Part 1910). Contractor 
must address any claims or disputes that pertain to a referenced requirement 
directly with the U.S. Department of Labor-Occupational Safety and Health 
Administration. 

 
GC-14 CANCELLATION 
 

A. For Cause 
 

The Commission’s Executive Director may cancel the Contract upon written 
notice received by Contractor whenever Contractor's services fall below the 
quality of services generally provided by others for similar types of services, or 
Contractor has failed to perform in accordance with this Contract.  Prior to any 
such cancellation, Contractor shall be given written notice and five (5) days to 
cure such failures. However, in the event that that Contractor’s failure is a 
violation of law, and/or an act or condition that poses a risk of harm to people 
or their property, then Contractor shall immediately act to cure such failure and 
shall complete such cure within 24 hours. Default by Contractor hereunder shall 
constitute a basis for determining for future contracts that Contractor is not a 
responsible bidder and for Commission to refuse to award such future 
Contracts to Contractor. 

 

In the event that Contractor defaults in the performance of any of the terms, 
conditions or Contracts contained in this Contract, and Commission places the 
enforcement of all or part of this Contract in the hands of an attorney for 
enforcement, including the filing of a suit upon the same, Contractor agrees to 
pay all of Commission’s reasonable attorney’s fees and costs related to any 
such proceeding. 
       
B. Without Cause 

 
The Executive Director of the Commission may cancel the contract without 
cause at any time upon ten (10) days advance written notice, and may stop the 
work at any time during the ten-day period, provided that Contractor shall be 
paid for all work completed to the satisfaction of the Commission on or before 
the effective date of the cancellation or stop work order, whichever is sooner. 

 
GC-15 GOVERNING LAW, VENUE AND ARBITRATION 

 
The provision of this Contract shall be governed by and are intended to be 
consistent with the laws of the Commonwealth of Virginia. In light of this express 
choice of law provision; Virginia law for determining governing law shall not apply 
to the provisions of this Contract. Every action brought under or related to this 
Contract shall be brought in a Virginia court of competent jurisdiction in the City of 



Roanoke or in the United States District Court for the Western District of Virginia, 
Roanoke, Virginia, and not elsewhere.  In the event of any such litigation, the 
prevailing party, as determined by the adjudicating entity, shall have its costs, 
including all attorney’s fees, paid by the non-prevailing party. 
 
Notwithstanding the foregoing, the parties shall make their best efforts, in good 
faith, to resolve by negotiation all disputes concerning the interpretation and 
enforcement of this Contract by negotiation.  The parties may resort to formal 
mediation via a professional mediating entity, licensed to conduct business in 
Virginia, in the event such inter-party negotiation fails.  In the event either 
negotiation or mediation fail to resolve any such dispute, the parties hereby 
affirmatively agree to submit any action concerning the interpretation or 
enforcement of this Contract to binding arbitration, pursuant to Chapter 21 of Title 
8.01 of the Code of Virginia, as currently existing or amended hereafter.  Said 
arbitration shall be conducted by a professional arbitrating entity licensed to conduct 
business in Virginia.  In the event the parties are unable to agree upon the 
arbitrating entity, selection shall be determined by a coin toss, choosing between 
one nominee respectively proposed by each party.  The cost of the arbitration shall 
be shared equally by the parties.  The party prevailing in any such arbitration, as 
determined by the arbitrator, shall have its costs, including all attorney’s fees, paid 
by the non-prevailing party. 

  
 
GC-16 SEVERABILITY 

 
Wherever possible, each provision of this Contract shall be interpreted in such 
manner as to be effective and valid under applicable law. If any provision of this 
Contract is held illegal or unenforceable in a judicial proceeding, such provision 
shall be severed and shall be inoperative, and all remaining provisions of this 
Contract shall remain operative and binding on the parties. This Contract shall be 
construed and interpreted without regard to the identity of the party which drafted 
its various provisions. Every provision of this Contract shall be construed as if all 
parties participated equally in the drafting of that provision. Any legal principle or 
rule of construction that a document is to be construed or interpreted against the 
drafting party shall not be applicable in any legal or other proceeding involving the 
provisions of this Contract, and such principle or rule is expressly waived by the 
parties to this Contract.  
 

GC-17 ENTIRE CONTRACT 
 

This Contract embodies the entire understanding between the parties.  There are 
no oral Contracts or representations in connection herewith.  

 
GC-18 SURVIVAL 
 

All representations, Contracts, covenants, and indemnifications made in or   
given by Contractor in this Contract shall survive the completion of all services under 
this Contract and the termination of this Contract for any reason. 

 
GC-19 DUPLICATE COPIES 



      
This Contract may be executed in any number of counterparts, each of which shall 
be deemed an original, and all of such counterparts together shall constitute one 
and the same instrument.  

 
GC-20 CERTIFICATION 
 

The undersigned individual executing this Contract on behalf of Contractor certifies 
and warrants that he or she is authorized to enter into this Contractor and bind 
Contractor to all of the terms and conditions contained herein.  Commission’s 
Executive Director has been duly authorized by affirmative vote of the Commission 
Board to execute this Contract on behalf of the Commission. 

 
GC-21 HEADINGS 
 
       The headings used in this Contract are intended for convenience of reference   
       only and do not define, expand, or limit the scope or meaning of any provision  
       of this Contract. 
 
GC-22 NOTICES 
 
    A.  Forms of Notice. Unless otherwise specified, all notices, consents and 

approvals required or authorized by this Contract to be given by or on behalf of 
either party to the other, shall be in writing and signed by a duly designated 
representative of the party by or on whose behalf they are given, and shall be 
deemed given three days after the time a certified letter, properly addressed, 
postage prepaid is deposited in any United States Post Office, or upon delivery 
by hand, or upon delivery by overnight express carrier. 

 
    B. Notice to Commission. Notice to Commission shall be addressed to it and 

delivered at the office of the Executive Director, Roanoke Regional Airport 
Commission, 5202 Aviation Drive, Roanoke, VA 24012, or at such other office 
as Commission may hereafter designate by notice to Consultant in writing. 

 
    C. Notice to Contractor. Notice to Contractor may be addressed and delivered 

to Contractor at the address provided by Contractor in the Contract, 
Contractor’s address as shown in the public records, or at such other address 
in the continental United States as Contractor may hereafter designate by 
notice to the Commission in writing. 

 
GC-23 CONTRACT PROVISIONS REQUIRED FOR RECIPIENTS OF VIRGINIA         

DEPARTMENT OF AVIATION FUNDS 
 

A.  As a recipient of Virginia Department of Aviation grant funds, all Commission 

contracts and Contracts are subject to all applicable terms and conditions of 

the Commission’s Master Contract, Allocations, and Grant Contracts with the 

Virginia Department of Aviation, all as amended, which are incorporated by 

reference as if expressly stated herein, including, without limitation, the 

following provisions: 



 
1. The Contract is subject to appropriation of funds and applicable grant 

funding from the Virginia Department of Aviation and may be cancelled and 

immediately terminated in the event the Virginia of Aviation terminates the 

funding in whole or in part for the Contract under the provisions of an 

applicable Master Grant Contract, Allocation, or Grant Amendment. 

 
2. The Contractor or Consultant and all subcontractors, sub-consultants, and 

any other recipients of pass through funds shall maintain all books, 

documents, papers, accounting records, and any other written or electronic 

evidence supporting their project activities and the costs incurred. Such 

information shall be made available for audit and inspection at the 

Commission’s offices at all times during the Grant Contract, Grant 

Amendment(s), or Allocation period and for a period of four years from the 

end of the state fiscal year (i.e. June 30) inn which the final payment is 

made, except for records pertaining to terminal buildings and the acquisition 

of land and easements. Records for terminal buildings shall be kept for the 

useful like of the terminal building. Records for the acquisition of land and 

easements shall be kept indefinitely. 

 
3. The Contractor or Consultant and all subcontractors, sub-consultants, and 

any other recipients of pass-through funds shall permit any authorized 

representatives of the Virginia Department of Aviation to inspect and audit 

all records related to the performance of the contract or Contract, the Master 

Contract, or any Grant Contracts, Grant Amendment(s), and Allocations. 

This shall include, but not limited to the following: the scope of any audit 

conducted must include those expenditures made by the Commission for 

the Grant Contract, Grant Amendment(s), or Allocation, including 

consultants, sub-consultants, and any other recipients of pass-through 

funds. 
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SECTION 011000  

SUMMARY 

PART 1  GENERAL 

1.01 PROJECT 

A. Project Name: Interior Renovations to Roanoke-Blacksburg Airport Administration Office, 5240 
Valleypark Dr. Roanoke, VA 

B. The Project consists of the interior renovations of an existing office building. . 

1.02 CONTRACT DESCRIPTION 

A. Contract Type:  A single prime contract based on a Stipulated Price . 

1.03 DESCRIPTION OF ALTERATIONS WORK 

A. Scope of alterations work is indicated on drawings. 

1.04 PERMITS AND FEES BY CONTRACTOR 

A. Obtain and pay for the following permits from The County of Roanoke. 

1. Building Permit 

1.05 CONTRACTOR USE OF SITE AND PREMISES 

A. Construction Operations:  Limited to areas noted on Drawings. 

1. Locate and conduct construction activities in ways that will limit disturbance to site. 

1.06 WORK SEQUENCE 

A. Coordinate construction schedule and operations with Owner. 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION - NOT USED 

END OF SECTION 
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SECTION 012000  

PRICE AND PAYMENT PROCEDURES 

PART 1  GENERAL 

1.01 SCHEDULE OF VALUES 

A. Electronic media printout including equivalent information will be considered in lieu of standard 
form specified; submit draft to Architect for approval. 

B. Forms filled out by hand will not be accepted. 

C. Submit Schedule of Values  within 15 days after date of Owner-Contractor Agreement. 

D. Revise schedule to list approved Change Orders, with each Application For Payment. 

1.02 APPLICATIONS FOR PROGRESS PAYMENTS 

A. Payment Period:  Submit at intervals agreed on by the Owner.. 

B. Use Form AIA G702 and Form AIA G703. 

C. Electronic media printout including equivalent information will be considered in lieu of standard 
form specified; submit sample to Architect for approval. 

D. Forms filled out by hand will not be accepted. 

E. Execute certification by signature of authorized officer. 

F. Use data from approved Schedule of Values.  Provide dollar value in each column for each line 
item for portion of work performed and for stored products. 

G. List each authorized Change Order as a separate line item, listing Change Order number and 
dollar amount as for an original item of work. 

H. Submit one electronic  copy of each Application for Payment. 

I. When Architect requires substantiating information, submit data justifying dollar amounts in 
question.   

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION - NOT USED 

END OF SECTION 
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SECTION 012100  

ALLOWANCES 

PART 1  GENERAL 

1.01 SECTION INCLUDES 

A. Payment and modification procedures relating to allowances. 

1.02 RELATED REQUIREMENTS 

A. Section 012000 - Price and Payment Procedures: Additional payment and modification 
procedures. 

1.03 ALLOWANCES SCHEDULE 

A. Tile - Replacement of Raised Access Floor Tile: Include the cost to remove and replace 50% 
(80 sf.) of the existing damaged floor tiles with new or refurbished tiles in Server Room 220. 
Provide a unit price per Square Foot for less or greater quantities. 

1. Tile shall conform to the notes shown on Plan Sheet ID-1 and as Specified in Section 
096500. 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION - NOT USED 
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SECTION 012300  

ALTERNATES 

PART 1  GENERAL 

1.01 SECTION INCLUDES 

A. Description of Alternates. 

1.02 RELATED REQUIREMENTS 

A. Document 002113 - Instructions to Bidders:  Instructions for preparation of pricing for 
Alternates. 

1.03 ACCEPTANCE OF ALTERNATES 

A. Alternates quoted on Bid Forms will be reviewed and accepted or rejected at Owner's 
option.  Accepted Alternates will be identified in the Owner-Contractor Agreement. 

B. Coordinate related work and modify surrounding work to integrate the Work of each Alternate. 

1.04 SCHEDULE OF ALTERNATES 

A. Alternate No. 1 - Folding glass partition system and framing as indicated on Sheet A1-1 
between rooms 209 and 210.: 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION - NOT USED 
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SECTION 013000  
ADMINISTRATIVE REQUIREMENTS 

PART 1  GENERAL 

1.01 GENERAL ADMINISTRATIVE REQUIREMENTS 

A. Make the following types of submittals to Architect: 

1. Requests for Interpretation (RFI). 

2. Requests for substitution. 

3. Shop drawings, product data, and samples. 

4. Design data. 

5. Applications for payment and change order requests. 

6. Progress schedules. 

7. Coordination drawings. 

8. Correction Punch List and Final Correction Punch List for Substantial Completion. 

9. Closeout submittals. 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION 

3.01 PRECONSTRUCTION MEETING 

A. Contractor to schedule meeting after Notice of Award. 

B. Attendance Required: 

1. Owner. 

2. Architect. 

3. Contractor. 

C. Agenda: 

1. Submission of schedule of values. 

2. Submission of the construction schedule. 

3. Designation of personnel representing the parties to Contract. 

4. Procedures and processing of field decisions, submittals, substitutions, applications for 
payments, proposal request, Change Orders, and Contract closeout procedures. 

5. Scheduling. 

D. Contractor to record minutes and distribute copies within two days after meeting to participants, 
with electronic copies to Architect, Owner, participants, and those affected by decisions made. 

3.02 PROGRESS MEETINGS 

A. Contractor to schedule and administer meetings throughout progress of the work at maximum 
semi-monthly intervals. 

B. Attendance Required: 

1. Contractor. 

2. Owner. 

3. Architect. 

4. Contractor's superintendent. 

5. Major subcontractors as appropriate. 

C. Agenda: 

1. Review minutes of previous meetings. 

2. Review of work progress. 

3. Field observations, problems, and decisions. 

4. Identification of problems that impede, or will impede, planned progress. 

5. Review of submittals schedule and status of submittals. 

6. Review of RFIs log and status of responses. 

7. Review of off-site fabrication and delivery schedules. 
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8. Maintenance of progress schedule. 

9. Corrective measures to regain projected schedules. 

10. Planned progress during succeeding work period. 

11. Coordination of projected progress. 

12. Maintenance of quality and work standards. 

13. Effect of proposed changes on progress schedule and coordination. 

14. Other business relating to work. 

D. Record minutes and distribute copies within two days after meeting to participants, with 
electronic copies to Architect, Owner, participants, and those affected by decisions made. 

3.03 REQUESTS FOR INTERPRETATION (RFI) 

A. Definition:  A request seeking one of the following: 

1. An interpretation, amplification, or clarification of some requirement of Contract 
Documents arising from inability to determine from them the exact material, process, or 
system to be installed; or when the elements of construction are required to occupy the 
same space (interference); or when an item of work is described differently at more than 
one place in Contract Documents. 

2. A resolution to an issue which has arisen due to field conditions and affects design intent. 

B. Whenever possible, request clarifications at the next appropriate project progress meeting, with 
response entered into meeting minutes, rendering unnecessary the issuance of a formal RFI. 

C. Attachments:  Include sketches, coordination drawings, descriptions, photos, submittals, and 
other information necessary to substantiate the reason for the request. 

D. RFI Log:  Prepare and maintain a tabular log of RFIs for the duration of the project. 

1. Indicate current status of every RFI.  Update log promptly and on a regular basis. 

2. Note dates of when each request is made, and when a response is received. 

3. Highlight items requiring priority or expedited response. 

E. Review Time:  Architect will respond and return RFIs to Contractor within seven calendar days 
of receipt.  For the purpose of establishing the start of the mandated response period, RFIs 
received after 12:00 noon will be considered as having been received on the following regular 
working day. 

1. Response period may be shortened or lengthened for specific items, subject to mutual 
agreement, and recorded in a timely manner in progress meeting minutes. 

F. Responses:  Content of answered RFIs will not constitute in any manner a directive or 
authorization to perform extra work or delay the project.  If in Contractor's belief it is likely to 
lead to a change to Contract Sum or Contract Time, promptly issue a notice to this effect, and 
follow up with an appropriate Change Order request to Owner. 

1. Response may include a request for additional information, in which case the original RFI 
will be deemed as having been answered, and an amended one is to be issued 
forthwith.  Identify the amended RFI with an R suffix to the original number. 

2. Do not extend applicability of a response to specific item to encompass other similar 
conditions, unless specifically so noted in the response. 

3. Upon receipt of a response, promptly review and distribute it to all affected parties, and 
update the RFI Log. 

4. Notify Architect within seven calendar days if an additional or corrected response is 
required by submitting an amended version of the original RFI, identified as specified 
above. 

3.04 SUBMITTALS FOR REVIEW 

A. When the following are specified in individual sections, submit them for review: 

1. Product data. Digital (PDF) 

2. Design data. Digital (PDF) 

3. Shop drawings.(Digital (PDF) 

4. Samples for verification: Digital (PDF) marked to indicate product, color, finish.. 
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B. Submit to Architect for review for the limited purpose of checking for compliance with 
information given and the design concept expressed in Contract Documents. 

C. Samples will be reviewed for aesthetic, color, or finish selection. 

D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES 
article below. 

3.05 SUBMITTALS FOR PROJECT CLOSEOUT 

A. Submit Correction Punch List for Substantial Completion. 

B. Submit Final Correction Punch List for Substantial Completion. 

C. Submit the following at project closeout. 

1. Project record documents. 

2. Operation and maintenance data. 

3. Warranties. 

4. Bonds. 

5. Other types as indicated. 

D. Submit for Owner's benefit during and after project completion. 

3.06 SUBMITTAL REVIEW 

A. Submittals for Review:  Architect will review each submittal, and approve, or take other 
appropriate action. 

B. Submittals for Information:  Architect will acknowledge receipt and review.  See below for 
actions to be taken. 

C. Architect's actions will be reflected by marking each returned submittal using virtual stamp on 
electronic submittals. 

1. Notations may be made directly on submitted items and/or listed on appended Submittal 
Review cover sheet. 

D. Architect's and consultants' actions on items submitted for review: 

1. Authorizing purchasing, fabrication, delivery, and installation: 

a. "Approved", or language with same legal meaning. 

b. "Approved as Noted, Resubmission not required", or language with same legal 
meaning. 

1) At Contractor's option, submit corrected item, with review notations 
acknowledged and incorporated. 

c. "Approved as Noted, Resubmit for Record", or language with same legal meaning. 

2. Not Authorizing fabrication, delivery, and installation: 

a. "Revise and Resubmit". 

1) Resubmit revised item, with review notations acknowledged and incorporated. 

b. "Rejected". 

1) Submit item complying with requirements of Contract Documents. 

E. Architect's and consultants' actions on items submitted for information: 

1. Items for which no action was taken: 

a. "Received" -  to notify the Contractor that the submittal has been received for record 
only. 

2. Items for which action was taken: 

a. "Reviewed" - no further action is required from Contractor. 

END OF SECTION 
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SECTION 016000  

PRODUCT REQUIREMENTS 

PART 1  GENERAL 

1.01 SUBMITTALS 

A. Product Data Submittals:  Submit manufacturer's standard published data.  Mark each copy to 
identify applicable products, models, options, and other data.  Supplement manufacturers' 
standard data to provide information specific to this Project. 

B. Shop Drawing Submittals:  Prepared specifically for this Project. 

C. Sample Submittals:  Illustrate functional and aesthetic characteristics of the product, with 
integral parts and attachment devices. Coordinate sample submittals for interfacing work. 

1. For selection from standard finishes, submit samples of the full range of the 
manufacturer's standard colors, textures, and patterns. 

PART 2  PRODUCTS 

2.01 EXISTING PRODUCTS 

A. Do not use materials and equipment removed from existing premises unless specifically 
required or permitted by Contract Documents. 

B. Existing materials and equipment indicated to be removed, but not to be re-used, relocated, 
reinstalled, delivered to the Owner, or otherwise indicated as to remain the property of the 
Owner, become the property of the Contractor; remove from site. 

2.02 NEW PRODUCTS 

A. Provide new products unless specifically required or permitted by Contract Documents. 

2.03 PRODUCT OPTIONS 

A. Products Specified by Reference Standards or by Description Only:  Use any product meeting 
those standards or description. 

B. Products Specified by Naming One or More Manufacturers:  Use a product of one of the 
manufacturers named and meeting specifications, no options or substitutions allowed. 

C. Products Specified by Naming One or More Manufacturers with a Provision for 
Substitutions:  Submit a request for substitution for any manufacturer not named. 

2.04 MAINTENANCE MATERIALS 

A. Furnish extra materials, spare parts, tools, and software of types and in quantities specified in 
individual specification sections. 

B. Deliver and place in location as directed; obtain receipt prior to final payment. 

PART 3  EXECUTION 

3.01 SUBSTITUTION LIMITATIONS 

3.02 TRANSPORTATION AND HANDLING 

A. Package products for shipment in manner to prevent damage; for equipment, package to avoid 
loss of factory calibration. 

B. If special precautions are required, attach instructions prominently and legibly on outside of 
packaging. 

C. Coordinate schedule of product delivery to designated prepared areas in order to minimize site 
storage time and potential damage to stored materials. 

D. Transport and handle products in accordance with manufacturer's instructions. 

E. Transport materials in covered trucks to prevent contamination of product and littering of 
surrounding areas. 
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F. Promptly inspect shipments to ensure that products comply with requirements, quantities are 
correct, and products are undamaged. 

G. Provide equipment and personnel to handle products by methods to prevent soiling, 
disfigurement, or damage, and to minimize handling. 

H. Arrange for the return of packing materials, such as wood pallets, where economically feasible. 

3.03 STORAGE AND PROTECTION 

A. Provide protection of stored materials and products against theft, casualty, or deterioration. 

B. Designate receiving/storage areas for incoming products so that they are delivered according to 
installation schedule and placed convenient to work area in order to minimize waste due to 
excessive materials handling and misapplication. 

C. Store and protect products in accordance with manufacturers' instructions. 

D. Store with seals and labels intact and legible. 

E. Arrange storage of materials and products to allow for visual inspection for the purpose of 
determination of quantities, amounts, and unit counts. 

F. Store sensitive products in weathertight, climate-controlled enclosures in an environment 
favorable to product. 

G. Provide off-site storage and protection when site does not permit on-site storage or protection. 

H. Protect products from damage or deterioration due to construction operations, weather, 
precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other 
contaminants. 

I. Comply with manufacturer's warranty conditions, if any. 

J. Do not store products directly on the ground. 

K. Cover products subject to deterioration with impervious sheet covering.  Provide ventilation to 
prevent condensation and degradation of products. 

L. Store loose granular materials on solid flat surfaces in a well-drained area.  Prevent mixing with 
foreign matter. 

M. Prevent contact with material that may cause corrosion, discoloration, or staining. 

N. Provide equipment and personnel to store products by methods to prevent soiling, 
disfigurement, or damage. 

O. Arrange storage of products to permit access for inspection. Periodically inspect to verify 
products are undamaged and are maintained in acceptable condition. 

END OF SECTION 
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SECTION 017000  

EXECUTION AND CLOSEOUT REQUIREMENTS 

PART 1  GENERAL 

1.01 PROJECT CONDITIONS 

A. Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and to prevent 
accumulation of dust, fumes, vapors, or gases. 

PART 2  PRODUCTS 

2.01 PATCHING MATERIALS 

A. New Materials:  As specified in product sections; match existing products and work for patching 
and extending work. 

B. Type and Quality of Existing Products:  Determine by inspecting and testing products where 
necessary, referring to existing work as a standard. 

C. Product Substitution:  For any proposed change in materials, submit request for substitution to 
the Architect. 

PART 3  EXECUTION 

3.01 EXAMINATION 

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent 
work.  Start of work means acceptance of existing conditions. 

B. Verify that existing substrate is capable of structural support or attachment of new work being 
applied or attached. 

C. Examine and verify specific conditions described in individual specification sections. 

D. Take field measurements before confirming product orders or beginning fabrication, to minimize 
waste due to over-ordering or misfabrication. 

E. Verify that utility services are available, of the correct characteristics, and in the correct 
locations. 

F. Prior to Cutting:  Examine existing conditions prior to commencing work, including elements 
subject to damage or movement during cutting and patching.  After uncovering existing work, 
assess conditions affecting performance of work.  Beginning of cutting or patching means 
acceptance of existing conditions. 

3.02 PREPARATION 

A. Clean substrate surfaces prior to applying next material or substance. 

B. Seal cracks or openings of substrate prior to applying next material or substance. 

C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to 
applying any new material or substance in contact or bond. 

3.03 GENERAL INSTALLATION REQUIREMENTS 

A. Install products as specified in individual sections, in accordance with manufacturer's 
instructions and recommendations, and so as to avoid waste due to necessity for replacement. 

B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated. 

C. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and 
horizontal lines, unless otherwise indicated. 

D. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated. 

E. Make neat transitions between different surfaces, maintaining texture and appearance.   

3.04 ALTERATIONS 

A. Drawings showing existing construction and utilities are based on casual field observation and 
existing record documents only. 
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1. Report discrepancies to Architect before disturbing existing installation. 

2. Beginning of alterations work constitutes acceptance of existing conditions. 

B. Maintain weatherproof exterior building enclosure except for interruptions required for 
replacement or modifications; take care to prevent water and humidity damage. 

C. Remove existing work as indicated and as required to accomplish new work. 

1. Remove items indicated on drawings. 

2. Relocate items indicated on drawings. 

3. Where new surface finishes are to be applied to existing work, perform removals, patch, 
and prepare existing surfaces as required to receive new finish; remove existing finish if 
necessary for successful application of new finish. 

4. Where new surface finishes are not specified or indicated, patch holes and damaged 
surfaces to match adjacent finished surfaces as closely as possible. 

D. Services (Including but not limited to HVAC, Plumbing, Electrical, and 
Telecommunications):  Remove, relocate, and extend existing systems to accommodate new 
construction. 

1. Maintain existing active systems that are to remain in operation; maintain access to 
equipment and operational components; if necessary, modify installation to allow access 
or provide access panel. 

2. Where existing systems or equipment are not active and Contract Documents require 
reactivation, put back into operational condition; repair supply, distribution, and equipment 
as required. 

3. Where existing active systems serve occupied facilities but are to be replaced with new 
services, maintain existing systems in service until new systems are complete and ready 
for service. 

a. Disable existing systems only to make switchovers and connections; minimize 
duration of outages. 

b. Provide temporary connections as required to maintain existing systems in service. 

4. Verify that abandoned services serve only abandoned facilities. 

5. Remove abandoned pipe, ducts, conduits, and equipment , including those above 
accessible ceilings; remove back to source of supply where possible, otherwise cap stub 
and tag with identification; patch holes left by removal using materials specified for new 
construction. 

E. Protect existing work to remain. 

1. Perform cutting to accomplish removals neatly and as specified for cutting new work. 

2. Repair adjacent construction and finishes damaged during removal work. 

F. Adapt existing work to fit new work:  Make as neat and smooth transition as possible. 

1. When existing finished surfaces are cut so that a smooth transition with new work is not 
possible, terminate existing surface along a straight line at a natural line of division and 
make recommendation to Architect. 

2. Where removal of partitions or walls results in adjacent spaces becoming one, rework 
floors, walls, and ceilings to a smooth plane without breaks, steps, or bulkheads. 

3. Where a change of plane of 1/4 inch (6 mm) or more occurs in existing work, submit 
recommendation for providing a smooth transition for Architect review and request 
instructions. 

G. Patching:  Where the existing surface is not indicated to be refinished, patch to match the 
surface finish that existed prior to cutting.  Where the surface is indicated to be refinished, 
patch so that the substrate is ready for the new finish. 

H. Refinish existing surfaces as indicated: 

1. Where rooms or spaces are indicated to be refinished, refinish all visible existing surfaces 
to remain to the specified condition for each material, with a neat transition to adjacent 
finishes. 
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2. If mechanical or electrical work is exposed accidentally during the work, re-cover and 
refinish to match. 

I. Clean existing systems and equipment. 

J. Remove demolition debris and abandoned items from alterations areas and dispose of off-site; 
do not burn or bury. 

K. Do not begin new construction in alterations areas before demolition is complete. 

L. Comply with all other applicable requirements of this section. 

3.05 CUTTING AND PATCHING 

A. Whenever possible, execute the work by methods that avoid cutting or patching. 

B. See Alterations article above for additional requirements. 

C. Perform whatever cutting and patching is necessary to: 

1. Complete the work. 

2. Fit products together to integrate with other work. 

3. Provide openings for penetration of mechanical, electrical, and other services. 

4. Match work that has been cut to adjacent work. 

5. Repair areas adjacent to cuts to required condition. 

6. Repair new work damaged by subsequent work. 

7. Remove samples of installed work for testing when requested. 

8. Remove and replace defective and non-complying work. 

D. Execute work by methods that avoid damage to other work and that will provide appropriate 
surfaces to receive patching and finishing.   

E. Employ skilled and experienced installer to perform cutting for weather exposed and moisture 
resistant elements, and sight exposed surfaces. 

F. Cut rigid materials using masonry saw or core drill. 

G. Restore work with new products in accordance with requirements of Contract Documents. 

H. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces. 

I. Patching: 

1. Finish patched surfaces to match finish that existed prior to patching.  On continuous 
surfaces, refinish to nearest intersection or natural break.  For an assembly, refinish entire 
unit. 

2. Match color, texture, and appearance. 

3. Repair patched surfaces that are damaged, lifted, discolored, or showing other 
imperfections due to patching work. If defects are due to condition of substrate, repair 
substrate prior to repairing finish. 

3.06 PROGRESS CLEANING 

A. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and orderly 
condition. 

B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed 
or remote spaces, prior to enclosing the space. 

C. Broom and vacuum clean interior areas prior to start of surface finishing, and continue cleaning 
to eliminate dust. 

D. Collect and remove waste materials, debris, and trash/rubbish from site periodically and 
dispose off-site; do not burn or bury. 

3.07 PROTECTION OF INSTALLED WORK 

A. Protect installed work from damage by construction operations. 

B. Provide special protection where specified in individual specification sections. 



   

Roanoke Airport Administrative 

Offices Renovation  
017000 - 4  

Execution and Closeout 

Requirements  

C. Provide temporary and removable protection for installed products. Control activity in immediate 
work area to prevent damage. 

D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings. 

E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement 
of heavy objects, by protecting with durable sheet materials. 

F. Protect work from spilled liquids.  If work is exposed to spilled liquids, immediately remove 
protective coverings, dry out work, and replace protective coverings. 

G. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is 
necessary, obtain recommendations for protection from waterproofing or roofing material 
manufacturer. 

H. Remove protective coverings when no longer needed; reuse or recycle coverings if possible. 

3.08 FINAL CLEANING 

A. Use cleaning materials that are nonhazardous. 

B. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains 
and foreign substances, polish transparent and glossy surfaces,  vacuum carpeted and soft 
surfaces. 

C. Remove all labels that are not permanent.  Do not paint or otherwise cover fire test labels or 
nameplates on mechanical and electrical  equipment. 

D. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the 
surface and material being cleaned. 

E. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site; 
dispose of in legal manner; do not burn or bury. 

3.09 CLOSEOUT PROCEDURES 

A. Make submittals that are required by governing or other authorities. 

B. Accompany Project Coordinator on preliminary inspection to determine items to be listed for 
completion or correction in the Contractor's Correction Punch List for Contractor's Notice of 
Substantial Completion. 

C. Notify Architect when work is considered ready for Architect's Substantial Completion 
inspection. 

D. Submit written certification containing Contractor's Correction Punch List, that Contract 
Documents have been reviewed, work has been inspected, and that work is complete in 
accordance with Contract Documents and ready for Architect's Substantial Completion 
inspection. 

E. Conduct Substantial Completion inspection and create Final Correction Punch List containing 
Architect's and Contractor's comprehensive list of items identified to be completed or corrected 
and submit to Architect. 

F. Correct items of work listed in Final Correction Punch List and comply with requirements for 
access to Owner-occupied areas. 

G. Notify Architect when work is considered finally complete and ready for Architect's Substantial 
Completion final inspection. 

H. Complete items of work determined by Architect listed in executed Certificate of Substantial 
Completion. 

END OF SECTION 
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CO
MM

ONWEALTH       OF       VIRGINIA

05.25.26

1 JUNE 12,2026

CODE & BUILDING DATA

NOTE:   MAINTAIN THE EXISTING LEVEL OF FIRE PROTECTION AND MEANS
OF EGRESS LEVEL OF PROTECTION (2021 VEBC - 602.2)

GENERAL BUILDING INFORMATION

BUILDING ADDRESS 5240 VALLEYPARK DRIVE

JURISDICTION ROANOKE COUNTY, VIRGINIA 24019

TAX PARCEL ID 037.07-01-14.04

YEAR BUILT 1991

ZONING DISTRICT  INDUSTRIAL  LIGHT DISTRICT  W/ CONDITIONS - I1C
CODE DATA

APPLICABLE CODE 2021 VIRGINIA UNIFORM STATEWIDE BUILDING CODE ( 2021
VUSBC SERIES OF CODES)
-2021 VIRGINIA EXISTING BUILDING CODE
-2021 VIRGINIA CONSTRUCTION CODE ( 2021 VCC)
2011 ADDITION: 2006 VIRGINIA UNIFORM STATEWIDE
BUILDING CODE ( 2006  VUSBC SERIES OF CODES)

USE GROUP B, EXISTING WITH NO CHANGE

CONSTRUCTION TYPE TYPE IIB  NON COMBUSTIBLE, UNPROTECTED. EXISTING
WITH NO CHANGE.

FIRE SUPPRESSION NO SPRINKLER SYSTEM

SMOKE/FIRE ALARM EXISTING TO BE MAINTAINED

 FLOOR AREA MAIN FLOOR: 11,662 SF. GROUND FLOOR: 6,704 SF.
TOTAL:18,366 SF

OCCUPANT LOAD MAIN FLOOR: 117
GROUND FLOOR: 159. TOTAL: 276

 NUMBER OF EXITS MAIN FLOOR: 4
GROUND FLOOR 2

 EXIT ACCESS TRAVEL DISTANCE ALLOWABLE: 200'
PROVIDED: 139'

FIRE RATINGS - EXISTING TO REMAIN

STRUCTURAL FRAME 0 HOURS, NO CHANGE

CORRIDOR 1 HOUR. EXISTING, NO CHANGE

INTERIOR STAIRWAY 1 HOUR (FIRE BARRIER), NO CHANGE
ELEVATOR 2 HOURS, NO CHANGE

PLUMBING FIXTURES

REQUIRED PROVIDED

WATER CLOSETS: 7 WATER CLOSETS: 8

LAVATORIES:5 LAVATORIES: 8

DRINKING FOUNTAIN: 1 1

SERVICE SINK: 1 1- EXISTING TO REMAIN

3800 ELECTRIC ROAD  |  SUITE 300    ROANOKE, VIRGINIA 24018
     540.342.4002    www.HughesAE.com

HUGHES
ASSOCIATES

ARCHITECTS & ENGINEERS

VICINITY MAP

EXISTING BUILDING LEVEL 2 ALTERATION CONSISTING OF AN INTERIOR RENOVATION AND SELECTIVE
FINISHES REPLACEMENT THROUGHOUT THE BUILDING. SCOPE INCLUDES  THE INSTALLATION  OF A
NEW MOVABLE GLASS  WALL SYSTEM ON THE MAIN FLOOR, AND THE  REPLACEMENT OF AN
EXISTING COOKTOP WITH A NEW RANGE AND NEW EXHAUST HOOD IN THE BREAK ROOM.

SHEET LIST
SHEET
# SHEET NAME REVISION DATE

T-1 COVER SHEET, CODE & BUILDING DATA

LS-1 GROUND FLOOR LIFE SAFETY PLAN & NOTES

LS-2 MAIN FLOOR LIFE SAFETY PLAN & NOTES

SP-1 SPECIFICATIONS

SP-2 SPECIFICATIONS

SP-3 SPECIFICATIONS

S1-1 STRUCTURAL PLANS & DETAILS

AD-1 GROUND FLOOR DEMOLITION PLAN AND NOTES 6/12/2026

AD-2 MAIN FLOOR DEMOLITION PLAN AND NOTES 6/12/2026

A1-1 NEW WORK PLANS AND NOTES 6/12/2026

A1-2 SCHEDULES, DETAILS AND NOTES 6/12/2026

ID-1 INTERIOR FINISHES- GROUND FLOOR 6/11/2026

ID-2 INTERIOR FINISHES- MAIN FLOOR 6/11/2026

ID-3 INTERIOR ELEVATIONS

NOT TO SCALE

81

460

11

W M
AIN ST

.

LEE HWYROANOKE ST.

460
BUS

460
BUS

PEPPERS FERRY RD. NW

MERRIMAC RD.

PRICES FORK RD.

TO BLACKSBURG

TO ROANOKE

TO PULASKI

LOCATION MAP
NOT TO SCALE

SITE

DRAWING SYMBOLS

ELEVATION

SECTION
CUT

INTERIOR
ELEVATION

SHEET WHERE ELEV. APPEARS
DETAIL NO.
SHEET WHERE ELEV. WAS TAKEN

DEMO. NOTE OR
TOILET  ACCESSORY

DOOR TAG

WINDOW TAG

ENLARGED
DETAIL OR
PLAN

STRUCTURAL
SEPCTRUM DESIGN, PC
1O CHURCH AVENUE, SE
ROANOKE, VIRGINIA 24011
540.342.6001
PROJECT MANAGER: RONALD W. RODKEY PE
rrodkey@spectrumpc.com

OWNER

HUGHES ASSOCIATES ARCHITECTS & ENGINEERS, PC
3800 ELECTRIC ROAD  |   STE 300
ROANOKE, VIRGINIA  24018
540.342.4002
PROJECT MANAGER: ALAN DOWNIE
adownie@HughesAE.com

ARCHITECT

CONSULTANTS

REVISION NO.

PARTITION TYPE

NEW WORK NOTE

NORTH ARROW

INTERIOR RENOVATIONS FOR
ROANOKE-BLACKSBURG AIRPORT ADMINISTRATION BUILDING
5240 Valleypark Dr.      Roanoke, Virginia 24019

ALTERATIONS LEVEL 1 (SECTION 602)

FIRE PROTECTION:  LEVEL OF EXISTING FIRE PROTECTION IS MAINTAINED.

MEANS OF EGRESS: EXISTING LEVEL OF PROTECTION PROVIDED FOR THE MEANS OF EGRESS IS MAINTAINED.

FLOOD HAZARD: BUILDING IS NOT LOCATED IN A FLOOD HAZARD AREA.

BUILDING ELEMENTS  INTERIOR WALL AND CEILING FINISHES SHALL COMPLY WITH CHAPTER 8 OF THE VCC.
AND MATERIALS: INTERIOR FLOOR FINISH SHALL COMPLY WITH SECTION 804 OF THE VCC.

INTERIOR TRIM MATERIALS SHALL COMPLY WITH SECTION 806 OF THE VCC.
ALL NEW WORK SHALL COMPLY WITH THE MATERIALS AND METHODS IN THE VCC, IECC, IMC,AND  IPC.
FUEL GAS RENOVATIONS ARE EXCLUDED.

ENERGY CONSERVATION: ONLY NEW CONSTRUCTION IN THE ALTERATIONS SHALL CONFORM TO THE ENERGY REQUIREMENTS OF 
 THE IECC.

ALTERATIONS LEVEL 2 (SECTION 603)

BUILDING ELEMENTS & MATERIALS:
ALL NEW CONSTRUCTION ELEMENTS, COMPONENTS, SYSTEMS AND SPACES SHALL COMPLY WITH THE 
REQUIREMENTS OF THE VCC. NO VERTICAL OPENINGS CONNECTING TWO OR MORE FLOORS.

INTERIOR FINISH: INTERIOR WALL AND CEILING FINISHES SHALL COMPLY WITH CHAPTER 8 OF THE VCC.

FIRE PROTECTION:
CORRIDOR RATINGS: EXISTING CORRIDOR RATINGS TO REMAIN AS REQUIRED BY THE VCC.  ONLY ONE TENANT.

STANDPIPES: ONLY ONE TENANT.

FIRE ALARM AND DETECTION:  APPROVED FIRE ALARM SYSTEM IS EXISTING THROUGHOUT B USE GROUP.

MEANS OF EGRESS: MEANS OF EGRESS CONFORMING TO THE REQUIREMENTS OF THE BUILDING CODE UNDER WHICH THE 
BUILDING WAS CONSTRUCTED SHALL BE CONSIDERED COMPLIANT MEANS OF EGRESS.  ONLY ONE TENANT.

STRUCTURAL NEW SHALL COMPLY WITH VCC.

ELECTRICAL NEWLY INSTALLED EQUIPMENT AND WIRING RELATING TO WORK DONE IN ANY WORK AREA
SHALL COMPLY WITH ALL APPLICABLE REQUIREMENTS OF NFPA 70.

MECHANICAL NATURAL AND MECH VENTILATION IN THE WORK AREA IN ACCORDANCE WITH THE VMC

PROJECT SCOPE

PROJECT
SITE

TO HOLLINS

AIRPORT RD.

VALLEYPOINTE PARKWAY

VALLEYPARK DR.

581 PETERS CREEK RD.

NORTH

SOUTH

ROANOKE REGIONAL AIRPORT COMMISSION
5202 AVIATION DR. NW
ROANOKE, VIRGINIA  24012
540.655.8169
PROJECT MANAGER: SARAH GLENN
sglenn@deltaairport.com
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LIFE SAFETY PLAN - GROUND FLOOR 
SCALE: 1/8" = 1'-0"

NO SCALE

OCCUPANT LOAD SIGN

49
PERSONS

Keep Posted Under Penalty Of Law
THE CODE OFFICIAL

BY ORDER OF:

IS LIMITED TO:

FOR YOUR SAFETY

OCCUPANCY

NOTICE

 LEGEND

BOARD ROOM 
103 756 SF DESIGN OL: 51

LOUNGE/LUNCH
101 514 SF 35

ACTUAL OL: 49

FE

TRAINING RM.
111 Business

MECH./ELEC. RM.
112 165 SF 1

OFFICE
114

STORAGE
120 611 SF 3

FILE RM.
122

OFFICE
106

OFFICE
107

CONF. RM.
106 717 SF 48

BUILTS-IN

BUILTS-IN

NET

NETBusiness 

Business 

Business 

589 SF 2

OCCUPANT LOAD
GROUND FLOOR SPACE FUNCTION OF SPACE AREA (SF) OCCUPANT LOAD FACTOR OCCUPANT LOAD

101 LOUNGE/LUNCH BUSINESS  - SMALL ASSEMBLY (UNCONCENTRATED) 514 15 SF NET 35

103 BOARD ROOM BUSINESS - SMALL ASSEMBLY ( UNCONCENTRATED) 756 15 SF NET DESIGN OL=51, ACTUAL OL=49

106 CONFERENCE ROOM BUSINESS - SMALL ASSEMBLY ( UNCONCENTRATED) 717 15 SF NET 48

112 MECH./ELEC. ROOM BUSINESS - STORAGE 165 300 SF GROSS 1

120 FILE ROOM BUSINESS - STORAGE 611 300 SF GROSS 3

122 FILE ROOM BUSINESS - STORAGE 589 300 SF GROSS 2

OFFICES BUSINESS - ADMINISTRATIVE 3,115 150 SF GROSS 21

GROUND FLOOR AREA= 6,704 SF.

NEW OCCUPANT LOAD  = 159   PREVIOUS OCCUPANT LOAD: 6,704/100  = 68 ( 134% INCREASE)

NOTE:

1- ROOM 122 SHALL NOT BE LOCKED AT ANYTIME WHILE THE BUILDING IS IN
USE. ( 1016.2.5 EGRESS THROUGH INTERVENING SPACES)

OCC. SIGN: 49

FE

FE

FE

68" CLR
CAP 340

34" CLR
CAP 170

34" CLR
CAP 170

NEW

SITE KEY PLAN 
SCALE: N.T.S

EXISTING STORAGE SHED 

MAIN STRUCTURE EGRESS VEST.
124

STORAGE
123

TERRACE
000

GATHERING SPACE - GROUP B - SMALL ASSEMBLY

ROOM NAME
### #,### SF ###

ROOM NO ROOM AREA

ROOM OCCUPANCY
LOAD PER T.1004.5

EXIT SIGN - EXISTING

ACTUAL TRAVEL DISTANCE

EXISTING 1-HR FIRE PARTITION

FIRE EXTINGUISHERFE

EXISTING 1-HR FIRE BARRIER- STAIRWAY

EXISTING 2-HR FIRE BARRIER - ELEVATOR SHAFT

EGRESS DOOR SIZE AND CAPACITY34" CLR
CAP ###
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LIFE SAFETY PLAN - MAIN FLOOR 
SCALE: 1/8" = 1'-0"

NO SCALE

OCCUPANT LOAD SIGN

76
PERSONS

Keep Posted Under Penalty Of Law
THE CODE OFFICIAL

BY ORDER OF:

IS LIMITED TO:

FOR YOUR SAFETY

OCCUPANCY

NOTICE

 LEGEND

GATHERING SPACE - GROUP B - SMALL ASSEMBLY

OPEN COLLABORATION SPACE
210 1,130SF  OL 76

- [BG]AREA, BUILDING. The area included within surrounding exterior walls, or exterior walls
 and fire walls, exclusive of vent shafts and courts. Areas of the building not provided
 with surrounding walls shall be included in the building area if such areas are included
 within the horizontal projection of the roof or floor above.

- [BE]FLOOR AREA, GROSS. The floor area within the inside perimeter of the exterior walls of the building
under consideration, exclusive of vent shafts and courts, without deduction for corridors, stairways, ramps,
 closets, the thickness of interior walls, columns or other features. The floor area of a building, or portion
 thereof, not provided with surrounding  exterior walls shall be the usable area under the horizontal projection of the roof or floor above. The gross floor area shall not include shafts with no openings or interior courts.

- [BE]FLOOR AREA, NET. The actual occupied area not including unoccupied accessory areas such as corridors, stairways, ramps, toilet rooms, mechanical rooms and closets.

OCCUPANT LOAD
MAIN FLOOR SPACE FUNCTION OF SPACE AREA (SF) OCCUPANT

LOAD FACTOR
OCCUPANT LOAD

OFFICES ADMINISTRATIVE - BUSINESS 10,199 150 SF GROSS 71

COVERED PORCH 333

210 OPEN COLLAB
SPACE

BUSINESS - ACCESSORY OCCUPANCY 1,130
( 9.7 % OF FLOOR AREA)
PER VCC 508.2.3)

15 SF NET 76

MAIN FLOOR AREA = 11,662 SF.

NEW OCCUPANT LOAD  = 71 + 76 = 147
PREVIOUS OCCUPANT LOAD: 11,662/100 =   117    ( 25.64% INCREASE)

VCC EXCERPTS & DEFINITIONS

OCC. SIGN: 76

ROOM NAME
### #,### SF ###

ROOM NO ROOM AREA

ROOM OCCUPANCY
LOAD PER T.1004.5

EXIT SIGN - EXISTING

ACTUAL TRAVEL DISTANCE

EXISTING 1-HR FIRE PARTITION

FIRE EXTINGUISHERFE

FE

FE

FE

FE

FE

68" CLR
CAP 340

68" CLR
CAP 340

EXISTING 1-HR FIRE BARRIER- STAIRWAY

EXISTING 2-HR FIRE BARRIER - ELEVATOR SHAFT

34" CLR
CAP 170

NEW

NEW

EGRESS DOOR SIZE AND CAPACITY34" CLR
CAP ###
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Lic. No. 12522
ALAN J. DOWNIE

A R C H I T E CT

CO
MM

ONWEALTH       OF       VIRGINIA

05.25.26

1 JUNE 12,2026

 GROUND FLOOR DEMOLITION PLAN 
SCALE: 1/8" = 1'-0"

2

610

3

LOUNGE/LUNCH RM. ELEVATION - DEMOLITION
SCALE: 3/8" = 1'-0"

15

15

16

16

17

17

1. EXISTING DIMENSIONS, AREAS AND SIZES/ LOCATION OF EXISTING EQUIPMENT ARE APPROXIMATE. CONTRACTOR SHALL FIELD VERIFY ALL SITE
CONDITIONS PRIOR TO STARTING WORK. IF CONDITIONS IN FIELD DIFFER SIGNIFICANTLY FROM THOSE SHOWN, NOTIFY OWNER/ ARCHITECT
FOR CLARIFICATION.

2. THESE DEMOLITION PLANS ARE MEANT TO BE A CONVENIENCE TO THE CONTRACTOR. CONTRACTOR IS RESPONSIBLE FOR ALL DEMOLITION
NECESSARY FOR INSTALLATION OF NEW WORK WHETHER SHOWN HERE OR NOT.

3. CONTRACTOR SHAL NOTIFY ALL UTILITIES, INCLUDING BUT NOT LIMITED TO WATER/ SEWER, ELECTRIC, GAS, TELEPHONE HAVING SERVICE
CONNECTION TO THE EXISTING BUILDING PRIOR TO DEMOLITION TO ENSURE THAT ANY EQUIPMENT HAS BEEN PROPERLY REMOVED,
UNPLOGGED, CAPPED/ PLUGGED, OR SEALED AS REQUIRED FOR DEMOLITION AND/OR NEW WORK.

4. REMOVE EXISTING ITEMS/ MATERIALS TO SUBSTRATE AS INDICATED AND REQUIRED FOR NEW WORK.

5. REMOVE DEMOLISHED MATERIALS FROM SITE DAILY AFTER ALLOWING OWNER FIRST RIGHT OF REFUSAL FOR ANY SALVAGED MATERIALS.

6. COORDINATE DEMOLITION ITEMS TO BE REMOVED WITH NEW WORK AND ITEMS TO BE REPLACED OR RELOCATED.

7. ANY DOOR LOCK HARDWARE REMOVED SHALL BE STORED, AND PROTECTED DURING DEMOLITION ACTIVITIES AS REQUIRED FOR
REINSTALLATION. ITEMS DAMAGED BY CONTRACTOR SHALL BE REPLACED AT CONTRACTOR'S EXPENSE.

8. EXISTING ITEMS TO BE RELOCATED/ REINSTALLED SHALL BE REMOVED, STORED AND PROTECTED DURING DEMOLITION ACTIVITIES AS
REQUIRED FOR REINSTALLATION. ITEMS DAMAGED BY CONTRACTOR SHALL BE REPLACED AT CONTRACTOR'S EXPENSE.

9. EXISTING CONSTRUCTION AND ADJACENT CONSTRUCTION TO REMAIN SHALL BE PROTECTED DURING DEMOLITION ACTIVITIES. ITEMS
DAMAGED BY CONTRACTOR SHALL BE REPLACED AT CONTRACTOR'S EXPENSE.

10. PATCH AND REPAIR ANY DAMAGED EXISTING SURFACES TO REMAIN AS REQUIRED TO MATCH NEW WORK. WHERE EXISTING WALLS ARE
REMOVED, PATCH REMAINING WALLS TO MATCH EXISTING FINISH, FLUSH WITH EXISTING, AND PAINT.

11. CONTRACTOR SHALL PROVIDE ADEQUATE BRACING OF STRUCTURAL MEMBERS AND EXISTING/ TEMPORARY STRUCTURES, AND PROVIDE
ADDITIONAL SHORING DURING DEMOLITION OF EXISTING WALLS, AS REQUIRED FOR THE DURATION OF THE PROJECT.

12. NO EXISTING STRUCTURAL MEMBERS TO BE CUT, PENETRATED, OR OTHERWISE ALTERED WITHOUT PRIOR WRITTEN APPROVAL OF ARCHITECT/
ENGINEER.

13. CONTRACTOR TO TAKE NECESSARY MEASURES TO LIMIT DUST & DIRT MIGRATION TO AREAS OUTSIDE WORK LOCATION.

14. CONTRACTOR SHALL PROVIDE AND MAINTAIN CLEAR PATHS OF EGRESS FOR THE DURATION OF THE WORK.

15. ANY REQUIRED MECHANICAL, ELECTRICAL, AND PLUMBING DEMOLITION TO BE PERFORMED IN, OR AFFECTING THE USE OF ADJACENT SPACES
IN THE BUILDING SHOULD BE COORDINATED WITH THE OWNER PRIOR TO THE START OF WORK.

16. MAINTAIN WORKING CONDITION OF ANY EXISTING FIRE ALARM SYSTEMS AND COMPONENTS FOR THE DURATION OF THE WORK.

17. MAINTAIN ANY EXISTING FIRE RESISTANCE RATINGS OF STRUCTURAL ELEMENTS AND FIRE SEPARATION ASSEMBLY RATINGS INDICATED
BETWEEN NEW WORK AND EXISTING AREAS AND OCCUPANCIES FOR THE DURATION OF THE PROJECT.

18. PROVIDE CLOSE COORDINATION OF ALL WORK AND SCHEDULING OF WORK WITH THE OWNER AND VARIOUS TRADES TO MAINTAIN
CONTINUOUS ACCESS/ EGRESS DURING NORMAL BUSINESS HOURS.

19. CONTRACTOR SHALL IMMEDIATELY NOTIFY THE OWNER OF ANY SUSPECTED HAZARDOUS MATERIALS WHEN AND IF THEY ARE ENCOUNTERED.

GENERAL DEMOLITION NOTES DEMOLITION NOTES
1 REMOVE EXISTING PARTITION/ WALL IN ITS ENTIRETY TO DIMENSIONS INDICATED ( 7'-0" H) INCLUDING WALL BASE, APPLIED FINISH, ELECTRICAL

ACCESSORIES AND RELATED ITEMS. REROUTE ANY ELECTRICAL OR PLUMBING LINES TO REMAIN.
2 REMOVE EXISTING DOOR AND FRAME ASSEMBLY IN ITS ENTIRETY INCLUDING HARDWARE, THRESHOLD.

3 REMOVE EXISTING FLOORING AND BASE THROUGHOUT THIS SPACE. PREPARE CONCRETE SLAB TO RECEIVE NEW FINISHES AS SPECIFIED. ALL FLOOR
COVERING AND EXISTING ADHESIVE SHALL BE REMOVED TO STRUCTURAL CONCRETE. SKIM COATING IS NOT ALLOWED. REFER TO INTERIOR FINISHES

4 REMOVE  & DISPOSE OF FLOOR-MOUNTED PARTITIONS IN ITS ENTIRETY. DISCONNECT POWER SERVICE PRIOR REMOVAL
5 REMOVE AND DISPOSE OF WORK STATIONS WITH PARTITIONS. RETAIN FIVE (5) WORK STATIONS WITH PARTITIONS IN OPEN OFFICE 209

6 REMOVE ANY ASSOCIATED ACCESS CONTROL HARDWARE IN PLACE AFTER OWNER REMOVAL OF THE CARD READER. THIS INCLUDES THE CARD READER
BACKBOX AND ANY MOUNTING PROVISIONS THAT ARE NO LONGER REQUIRED. CAP ALL WIRING AS NECESSARY AND PATCH WALL SURFACES TO MATCH
ADJACENT FINISHES.

7 REMOVE EXIT SIGN

8 REMOVE DAMAGED ACCESS FLOOR TILE INSERTS FOR REPLACEMENT

9 REMOVE EXISTING WINDOW SHADES

10 REMOVE EXISTING RUBBER STAIR TREADS AND RISERS FOR REPLACEMENT

11 CAREFULLY REMOVE EXISTING ACOUSTICAL CEILING TILES, GRID SYSTEM, AND OTHER CEILING COMPONENTS WHERE THE MOVABLE WALL WILL BE
LOCATED. STORE AND PROTECT REUSABLE COMPONENTS  FOR INSTALLATION. REPLACE ANY DAMAGED COMPONENTS OR TILES WITH NEW TO MATCH
EXISTING

12 MODIFY AND REPAIR DOOR JAMBS & HEAD AS REQUIRED FOR NEW WORK.

13 UNCAP AND CLEAN THE DRAIN IN PREPARATION OF THE NEW PLUMBING FIXTURE INSTALLATION

14  DISPOSE OF EXISTING LOCKERS

15 CAREFULLY REMOVE EXISTING COOKTOP. STORE AND PROTECT FOR OWNER'S USE

16 CUT COUNTER, CABINET AND RUBBER BASE TO ALLOW REMOVAL OF EXISTING COOKTOP AND CABINET. DO NOT CUT OR REMOVE BACKSPLASH. PREPARE
AREA TO RECEIVE NEW RANGE (O.F.C.I.) AND NEW EXHAUST HOOD (C.F.C.I.)

17 REMOVE EXISTING WALL MOUNT MICROWAVE, PREPARE FOR RELOCATION.

18 SAW CUT EXISTING CONCRETE SLAB AS REQUIRED FOR INSTALLATION OF NEW MOVABLE WALL ASSEMBLY. SEE STRUCTURAL

19 FIELD VERIFY AND COORDINATE EXISTING CONCRETE SLAB ELEVATIONS AT THE NEW MOVEABLE WALL LOCATION. REMOVE, OR SUPPLEMENT THE
EXISTING CEMENTITIOUS LEVELING LAYER TO PROVIDE A LEVELED FLOOR SURFACE AT LANDINGS ( 44" MIN.) ON BOTH SIDES OF THE ASSEMBLY PER VCC
SECTION 1010.1.4 , AND ENSURING THE NEW ASSEMBLY  OPERATES PROPERLY.

20 PREPARE ALL GLASS PANELS FOR THE INSTALLATION OF NEW WINDOW FILM.

21 CAREFULLY REMOVE  THE WOOD ATTACHMENT FROM THE SIDE OF THE BADGE DESK ALONG WITH  THE EXISTING MILLWORK PONY WALL . PREPARE
OPENING FOR NEW DOOR AND FRAME INSTALLATION. FILL ANY HOLES  ON THE DESK  RESULTING FROM THE REMOVAL OF THE WOOD ATTACHMENT
WITH COLOR-MATCHING CAULK AND SMOOTH TO MATCH EXISTING FINISH.
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Lic. No. 12522
ALAN J. DOWNIE

A R C H I T E CT

CO
MM

ONWEALTH       OF       VIRGINIA

05.25.26

1 JUNE 12,2026

MAIN FLOOR  DEMOLITION PLAN
SCALE: 1/8" = 1'-0"

1. EXISTING DIMENSIONS, AREAS AND SIZES/ LOCATION OF EXISTING EQUIPMENT ARE APPROXIMATE. CONTRACTOR SHALL FIELD VERIFY ALL SITE
CONDITIONS PRIOR TO STARTING WORK. IF CONDITIONS IN FIELD DIFFER SIGNIFICANTLY FROM THOSE SHOWN, NOTIFY OWNER/ ARCHITECT
FOR CLARIFICATION.

2. THESE DEMOLITION PLANS ARE MEANT TO BE A CONVENIANCE TO THE CONTRACTOR. CONTRACTOR IS RESPONSIBLE FOR ALL DEMOLITION
NECESSARY FOR INSTALLATION OF NEW WORK WHETHER SHOWN HERE OR NOT.

3. CONTRACTOR SHAL NOTIFY ALL UTILITIES, INCLUDING BUT NOT LIMITED TO WATER/ SEWER, ELECTRIC, GAS, TELEPHONE HAVING SERVICE
CONNECTION TO THE EXISTING BUILDING PRIOR TO DEMOLITION TO ENSURE THAT ANY EQUIPMENT HAS BEEN PROPERLY REMOVED,
UNPLOGGED, CAPPED/ PLUGGED, OR SEALED AS REQUIRED FOR DEMOLITION AND/OR NEW WORK.

4. REMOVE EXISTING ITEMS/ MATERIALS TO SUBSTRATE AS INDICATED AND REQUIRED FOR NEW WORK.

5. REMOVE DEMOLISHED MATERIALS FROM SITE DAILY AFTER ALLOWING OWNER FIRST RIGHT OF REFUSAL FOR ANY SLAVAGED MATERIALS.

6. COORDINATE DEMOLITION ITEMS TO BE REMOVED WITH NEW WORK AND ITEMS TO BE REPLACED OR RELOCATED.

7. ANY DOOR LOCK HARDWARE REMOVED SHALL BE STORED, AND PROTECTED DURING DEMOLITION ACTIVITIES AS REQUIRED FOR
REINSTALLATION. ITEMS DAMAGED BY CONTRACTOR SHALL BE REPLACED AT CONTRACTOR'S EXPENSE.

8. EXISTING ITEMS TO BE RELOCATED/ REINSTALLED SHALL BE REMOVED, STORED AND PROTECTED DURING DEMOLITION ACTIVITIES AS
REQUIRED FOR REINSTALLATION. ITEMS DAMAGED BY CONTRACTOR SHALL BE REPLACED AT CONTRACTOR'S EXPENSE.

9. EXISTING CONSTRUCTION AND ADJACENT CONSTRUCTION TO REMAIN SHALL BE PROTECTED DURING DEMOLITION ACTIVITIES. ITEMS
DAMAGED BY CONTRACTOR SHALL BE REPLACED AT CONTRACTOR'S EXPENSE.

10. PATCH AND REPAIR ANY DAMAGED EXISTING SURFACES TO REMAIN AS REQUIRED TO MATCH NEW WORK. WHERE EXISTING WALLS ARE
REMOVED, PATCH REMAINING WALLS TO MATCH EXISTING FINISH, FLUSH WITH EXISTING, AND PAINT.

11. CONTRACTOR SHALL PROVIDE ADEQUATE BRACING OF STRUCTURAL MEMBERS AND EXISTING/ TEMPORARY STRUCTURES, AND PROVIDE
ADDITIONAL SHORING DURING DEMOLITION OF EXISTING WALLS, AS REQUIRED FOR THE DURATION OF THE PROJECT.

12. NO EXISTING STRUCTURAL MEMBERS TO BE CUT, PENETRATED, OR OTHERWISE ALTERED WITHOUT PRIOR WRITTEN APPROVAL OF ARCHITECT/
ENGINEER.

13. CONTRACTOR TO TAKE NECESSARY MEASURES TO LIMIT DUST & DIRT MIGRATION TO AREAS OUTSIDE WORK LOCATION.

14. CONTRACTOR SHALL PROVIDE AND MAINTAIN CLEAR PATHS OF EGRESS FOR THE DURATION OF THE WORK.

15. ANY REQUIRED MECHANICAL, ELECTRICAL, AND PLUMBING DEMOLITION TO BE PERFORMED IN, OR AFFECTING THE USE OF ADJACENT SPACES
IN THE BUILDING SHOULD BE COORDINATED WITH THE OWNER PRIOR TO THE START OF WORK.

16. MAINTAIN WORKING CONDITION OF ANY EXISTING FIRE ALARM SYSTEMS AND COMPONENTS FOR THE DURATION OF THE WORK.

17. MAINTAIN ANY EXISTING FIRE RESISTANCE RATINGS OF STRUCTURAL ELEMENTS AND FIRE SEPARATION ASSEMBLY RATINGS INDICATED
BETWEEN NEW WORK AND EXISTING AREAS AND OCCUPANCIES FOR THE DURATION OF THE PROJECT.

18. PROVIDE CLOSE COORDINATION OF ALL WORK AND SCHEDULING OF WORK WITH THE OWNER AND VARIOUS TRADES TO MAINTAIN
CONTINUOUS ACCESS/ EGRESS DURING NORMAL BUSINESS HOURS.

19. CONTRACTOR SHALL IMMEDIATELY NOTIFY THE OWNER OF ANY SUSPECTED HAZARDOUS MATERIALS WHEN AND IF THEY ARE ENCOUNTERED.

GENERAL DEMOLITION NOTES
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DEMOLITION NOTES
1 REMOVE EXISTING PARTITION/ WALL IN ITS ENTIRETY TO DIMENSIONS INDICATED ( 7'-0" H) INCLUDING WALL BASE, APPLIED FINISH, ELECTRICAL

ACCESSORIES AND RELATED ITEMS. REROUTE ANY ELECTRICAL OR PLUMBING LINES TO REMAIN.
2 REMOVE EXISTING DOOR AND FRAME ASSEMBLY IN ITS ENTIRETY INCLUDING HARDWARE, THRESHOLD.

3 REMOVE EXISTING FLOORING AND BASE THROUGHOUT THIS SPACE. PREPARE CONCRETE SLAB TO RECEIVE NEW FINISHES AS SPECIFIED. ALL FLOOR
COVERING AND EXISTING ADHESIVE SHALL BE REMOVED TO STRUCTURAL CONCRETE. SKIM COATING IS NOT ALLOWED. REFER TO INTERIOR FINISHES

4 REMOVE  & DISPOSE OF FLOOR-MOUNTED PARTITIONS IN ITS ENTIRETY. DISCONNECT POWER SERVICE PRIOR REMOVAL
5 REMOVE AND DISPOSE OF WORK STATIONS WITH PARTITIONS. RETAIN FIVE (5) WORK STATIONS WITH PARTITIONS IN OPEN OFFICE 209

6 REMOVE ANY ASSOCIATED ACCESS CONTROL HARDWARE IN PLACE AFTER OWNER REMOVAL OF THE CARD READER. THIS INCLUDES THE CARD READER
BACKBOX AND ANY MOUNTING PROVISIONS THAT ARE NO LONGER REQUIRED. CAP ALL WIRING AS NECESSARY AND PATCH WALL SURFACES TO MATCH
ADJACENT FINISHES.

7 REMOVE EXIT SIGN

8 REMOVE DAMAGED ACCESS FLOOR TILE INSERTS FOR REPLACEMENT

9 REMOVE EXISTING WINDOW SHADES

10 REMOVE EXISTING RUBBER STAIR TREADS AND RISERS FOR REPLACEMENT

11 CAREFULLY REMOVE EXISTING ACOUSTICAL CEILING TILES, GRID SYSTEM, AND OTHER CEILING COMPONENTS WHERE THE MOVABLE WALL WILL BE
LOCATED. STORE AND PROTECT REUSABLE COMPONENTS  FOR INSTALLATION. REPLACE ANY DAMAGED COMPONENTS OR TILES WITH NEW TO MATCH
EXISTING

12 MODIFY AND REPAIR DOOR JAMBS & HEAD AS REQUIRED FOR NEW WORK.

13 UNCAP AND CLEAN THE DRAIN IN PREPARATION OF THE NEW PLUMBING FIXTURE INSTALLATION

14  DISPOSE OF EXISTING LOCKERS

15 CAREFULLY REMOVE EXISTING COOKTOP. STORE AND PROTECT FOR OWNER'S USE

16 CUT COUNTER, CABINET AND RUBBER BASE TO ALLOW REMOVAL OF EXISTING COOKTOP AND CABINET. DO NOT CUT OR REMOVE BACKSPLASH. PREPARE
AREA TO RECEIVE NEW RANGE (O.F.C.I.) AND NEW EXHAUST HOOD (C.F.C.I.)

17 REMOVE EXISTING WALL MOUNT MICROWAVE, PREPARE FOR RELOCATION.

18 SAW CUT EXISTING CONCRETE SLAB AS REQUIRED FOR INSTALLATION OF NEW MOVABLE WALL ASSEMBLY. SEE STRUCTURAL

19 FIELD VERIFY AND COORDINATE EXISTING CONCRETE SLAB ELEVATIONS AT THE NEW MOVEABLE WALL LOCATION. REMOVE, OR SUPPLEMENT THE
EXISTING CEMENTITIOUS LEVELING LAYER TO PROVIDE A LEVELED FLOOR SURFACE AT LANDINGS ( 44" MIN.) ON BOTH SIDES OF THE ASSEMBLY PER VCC
SECTION 1010.1.4 , AND ENSURING THE NEW ASSEMBLY  OPERATES PROPERLY.

20 PREPARE ALL GLASS PANELS FOR THE INSTALLATION OF NEW WINDOW FILM.

21 CAREFULLY REMOVE  THE WOOD ATTACHMENT FROM THE SIDE OF THE BADGE DESK ALONG WITH  THE EXISTING MILLWORK PONY WALL . PREPARE
OPENING FOR NEW DOOR AND FRAME INSTALLATION. FILL ANY HOLES  ON THE DESK  RESULTING FROM THE REMOVAL OF THE WOOD ATTACHMENT
WITH COLOR-MATCHING CAULK AND SMOOTH TO MATCH EXISTING FINISH.
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Lic. No. 12522
ALAN J. DOWNIE

A R C H I T E CT

CO
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ONWEALTH       OF       VIRGINIA

05.25.26

1 JUNE 12,2026

NEW WORK GROUND FLOOR PLAN 
SCALE: 3/32" = 1'-0"

NEW WORK MAIN FLOOR PLAN 
SCALE: 3/32" = 1'-0"

NEW WORK NOTES
1 FIELD VERIFY AND COORDINATE EXISTING CONCRETE SLAB ELEVATIONS AT THE NEW MOVEABLE WALL LOCATION. REMOVE, OR

SUPPLEMENT THE EXISTING CEMENTITIOUS LEVELING LAYER TO PROVIDE A LEVELED FLOOR SURFACE AT LANDINGS ( 44" MIN.)
ON BOTH SIDES OF THE ASSEMBLY PER VCC SECTION 1010.1.4 , AND ENSURING THE NEW ASSEMBLY  OPERATES PROPERLY.
IF THE MOVABLE WALL ASSEMBLY IS NOT INSTALLED, FLOOR LEVELING WORK SHALL REMAIN IN THE BASE BID SCOPE TO
MAINTAIN A SMOOTH FLOOR TRANSITION BETWEEN ROOMS 209 AND 210.

2 PATCH SAWCUT AREA IN FLOOR FLUSH WITH EXISTING

3 PROVIDE ADEQUATE BLOCKING AND SUPPORT WHERE WALL-HUNG FIXTURES OR ACCESSORIES OCCUR AND ARE LOCATED PER
MANUFACTURER'S RECOMMENDATIONS

4 PROVIDE AND INSTALL SCREEN MOUNTING HARDWARE AND ADEQUATE IN-WALL BLOCKING TO SUPPORT O.F.C.I. SCREENS IN
ACCORDANCE WITH MANUFACTURER'S INSTRUCTIONS

5 REPLACE WOOD PANEL IN THE STOREFRONT ASSEMBLY WITH IN-KIND GLAZING

6 ALIGN NEW WALL FINISH FLUSH AND SMOOTH WITH EXISTING OR ADJACENT WALL SURFACE, TYPICAL.

7 PATCH WALL SMOOTH AND FLUSH, MATCH EXISTING TEXTURE AND COLOR. SEE INTERIOR SHEETS

8 REPLACE DAMAGED ACCESS FLOOR TILES WITH IN-KIND. SEE INTERIOR SHEETS

9 PROVIDE AND INSTALL DENLAR D1036-F SERIES KITCHEN HOOD OR APPROVED EQUAL. SYSTEM SHALL BE EQUIPPED WITH AN
INTEGRAL ANSUL SYSTEM AND TANK, MANUAL PULL STATION, CLOCK BOX, AND CFM-LIMITING SPEED CONTROL.
PRIOR TO INSTALLATION, VERIFY THE NEMA ELECTRICAL DISCONNECT SIZING OF THE NEW RANGE. IT MUST BE RATED TO MATCH
THE RANGE HOOD  DISCONNECT.
INSTALL IN ACCORDANCE WITH MANUFACTURER'S WRITTEN INSTRUCTIONS.

10 PROVIDE SUPPLEMENTAL BIPOLAR IONIZATION.
-INTEGRATE THE SYSTEM WITHIN THE EXISTING AC-1, AC-2, AND AC-3 SPLIT SYSTEM UNITS. PROVIDE THE GLOBAL PLASMA
SOLUTIONS (GPS) AIR TECHNOLOGY ( GPS-FC-48) OR APPROVED EQUAL.
FINAL VOLTAGE AND ELECTRICAL COORDINATION CAN BE COMPLETED IN THE FIELD, EITHER BY UTILIZING POWER FROM THE
EXISTING UNIT OR BY PROVIDING A NEW DEDICATED CIRCUIT, AS REQUIRED.
-PROVIDE GPS-FC-48 BIPOLAR IONIZATION SYSTEM OR EQUAL FOR THE EXISTING ROOF TOP UNIT. THE UNIT CONTROLLER AND
POWER SUPPLY SHALL BE MOUNTED WITHIN THE UNIT ENCLOSURE TO PROTECT COMPONENTS FROM ENVIRONMENTAL
EXPOSURE.

11 NEW 36" ELECTRIC RANGE. OWNER-FURNISHED, CONTRACTOR-INSTALLED (O.F.C.I.)
12 REPLACE EXISTING TV WITH  NEW O.F.C.I. SCREEN DISPLAY. PROVIDE IN-WALL BLOCKING, DEDICATED ELECTRICAL OUTLET, AND

LOW-DATA FEEDS AS REQUIRED FOR A COMPLETE INSTALLATION. COORDINATE FINAL MOUNTING HEIGHT AND LOCATION WITH
THE OWNER. EXISTING TV SHALL BE CAREFULLY REMOVED, STORED AND TURNED TO THE OWNER.

13 PROVIDE AND INSTALL POWER AND DATA OUTLETS FOR OWNER-PROVIDED SCREEN (S). POWER AND DATA OUTLETS SHALL BE
LOCATED BEHIND SCREENS AND COORDINATED WITH CONTRACTOR-PROVIDED MOUNTING HARDWARE. COORDINATE EXACT
LOCATION WITH OWNER PRIOR TO ROUGH-IN.

14 ELECTRICAL AND DATA FOR MONITOR CAMERAS. COORDINATE HEIGHTS WITH NEW TV

15 INSTALL INTERIOR FINISHES AS SPECIFIED AND IN ACCORDANCE WITH MANUFACTURER'S WRITTEN INSTRUCTIONS. SEE INTERIOR
SHEETS

16 RETAIN, PROTECT AND RUN ALL REQUIRED IN-WALL LOW VOLTAGE WIRING AND CONDUIT TO ENSURE NEW ACCESS CONTROL
HARDWARE INSTALLATION. COORDINATE WITH THE OWNER'S VENDOR TO VERIFY COMPATIBILITY.

17 EXISTING WIRING TO REMAIN. FIELD VERIFY CONDITIONS AND COORDINATE INSTALLATION OF NEW OWNER-VENDOR PROVIDED
CARD READER HARDWARE

18 NOT USED

19 PROVIDE WIRING AND CONCEALED PATHWAYS FROM  THE ACCESS CONTROL PANEL IN VESTIBULE 234 TO THE FRONT RECEPTION
DESK. THE DESK-MOUNTED PUSH BUTTON FOR REMOTE DOOR RELEASE AND AUDIBLE ALERT CHIME WILL BE O.F.C.I.
COORDINATE WIRE PATHWAYS AND GROMMET LOCATION WITH RECEPTION DESK LOCATION.  ALL WORK SHALL MAINTAIN
INTEGRATION WITH THE EXISTING FIRE ALARM EMERGENCY EGRESS FAIL-SAFE IN COMPLIANCE WITH VCC 1010.2.11

20 REACTIVATE  AND REINSTALL THE EXISTING AND STORED WATER CLOSET. SUBJECT TO VERIFICATION OF COMPATIBILITY  WITH
THE EXISTING CONDITIONS. VERIFY THAT THE  FIXTURE TYPE REMAINS CONSISTENT WITH THE ORIGINAL INSTALLATION. VERIFY
THAT THE MAXIMUM FLUSH VOLUME DOES NOT EXCEED 1.28 GPF.

21 FIELD VERIFY ALL EXISTING LIGHT FIXTURES, CEILING SENSORS, AND DIFFUSERS RELATIVE TO THE NEW MOVABLE WALL TRACK
ASSEMBLY. REPOSITION ANY EXISTING FIXTURES THAT INTERFERES WITH THE NEW ASSEMBLY

1. CONTRACTOR SHALL VERIFY DIMENSIONS AND EXISTING CONDITIONS. REPORT ANY DISCREPANCIES TO THE ARCHITECT PRIOR TO
COMMENCING WORK.

2. VERIFY ALL DIMENSIONS PRIOR TO INSTALLATION OF EQUIPMENT, CABINETWORK OR OWNER PROVIDED/ INSTALLED ITEMS.

3. COORDINATE WITH OWNER SUPPLIED EQUIPMENT AND ITEMS PROVIDED/ SUPPLIED BY THE OWNER. COORDINATE WITH ITEMS TO BE
PROVIDED OR INSTALLED UNDER SEPARATE CONTRACT BY THE OWNERS VENDOR. PROVIDE HOOK-UP OF SUCH EQUIPMENT AND ITEMS.

4. CONTRACTOR SHALL BE RESPONSIBLE FOR MOVING, HANDLING, AND PROTECTING ALL EXISTING FURNITURE, FIXTURES, AND EQUIPMENT
SCHEDULED TO REMAIN, AS REQUIRED TO COMPLETE THE NEW WORK. REPOSITION ALL  ITEMS TO THEIR ORIGINAL LOCATIONS UPON
COMPLETION OF WORK.

5. IF A CONFLICT BETWEEN CONSTRUCTION DOCUMENTS, CODE REQUIREMENTS, AND/OR MANUFACTURER'S DATA SHOULD ARISE, THE MORE
STRINGENT SHALL PREVAIL.

6. CONTRACTOR SHALL PROVIDE ALL LABOR, MATERIALS, AND ACCESSORIES FOR WORK INDICATED HEREIN, UNLESS NOTED OTHERWISE.
COMPLETE AND IN ACCORDANCE WITH THE CONSTRUCTION DOCUMENTS, MANUFACTURER'S RECOMMENDATIONS, GENERALLY ACCEPTED
INDUSTRY STANDARDS OF WORKMANSHIP AND CARE, AND AS REQUIRED FOR A FINISHED INSTALLATION AND TO OBTAIN A CERTIFICATE OF
OCCUPANCY.

7. CONTRACTOR TO INSTALL ALL MATERIALS AND EQUIPMENTS PER MANUFACTURER'S RECOMMENDATIONS.

8. CONTRACTOR SHALL PROVIDE ADEQUATE BRACING OF STRUCTURAL MEMBERS, EXISTING AND TEMPORARY STRUCTURES AS REQUIRED FOR
THE DURATION OF THE WORK. IF CONDITIONS IN FIELD DIFFER FROM THOSE SHOWN, NOTIFY ARCHITECT/ ENGINEER IMMEDIATELY.

9. MAINTAIN INTEGRITY OF THE EXISTING FIRE RATED ASSEMBLIES. SEAL ALL NEW PENETRATIONS IN WALL ASSEMBLIES WITHIN THE WORK
AREA WITH  FIRE CAULK.

10. EXISTING ELECTRICAL & LIFE SAFETY SYSTEM DEVICES AFFECTED BY ALTERATIONS SHALL BE RELOCATED, EXTENDED AND ADJUSTED AS
NECESSARY.

11. ALL WORK THAT REQUIRES DISABLING OF FIRE AND OTHER EMERGENCY SYSTEMS SHALL BE COORDINATED WITH THE OWNER AND
AUTHORITIES HAVING JURISDICTION PRIOR TO COMMENCING WORK.

12. CONTRACTOR SHALL PATCH AND REPAIR ANY SURFACES OR MATERIALS DAMAGED DURING CONSTRUCTION TO "LIKE NEW" APPEARANCE,
MATCHING SIMILAR ADJACENT SURFACES OR MATERIALS PER THE FINISHES SCHEDULE.

13. CONTRACTOR SHALL BE RESPONSIBLE FOR DAILY CLEANUP AND REMOVAL OF DEBRIS FROM SITE.

14. CONTRACTOR TO SUBMIT TO THE ARCHITECT FOR REVIEW AND APPROVAL A SINGLE DIGITAL FILE WITH ALL RELEVANT WARRANTIES,
OPERATION MANUALS, AND MAINTENANCE INFORMATION.

15. VERIFY ALL DIMENSIONS PRIOR TO INSTALLATION OF EQUIPMENT, CASEWORK OR OWNER PROVIDED/ INSTALLED ITEMS.

GENERAL NOTES

1

BULKHEAD DETAIL
SCALE: 1 1/2" = 1'-0"
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DOOR SCHEDULE

MARK
DOOR FRAME

FIRE
RATING T'HOLD HDW REMARKSSIZE

MATERIAL TYPE FINISH GLASS MATERIAL TYPE FINISH
WIDTH X HEIGHT THICK

.

102 EXISTING DOOR, FRAME AND HARDWARE TO REMAIN ACCESS CONTROL. NEW KEYPAD
LOCKSET

122 EXISTING DOOR, FRAME AND HARDWARE TO REMAIN THIS DOOR SHALL REMAIN UNLOCKED
DURING BUSINESS HOURS.

210 A & 210 B EGRESS PANEL
3'-0"X 8'-0" GLAZING MANF. MANF. TEMP. ALUM. MANF. MANF. MANF. 3 NANAWALL ACCOUSTICAL 645. FOLDING

SYSTEM. FLUSH SILL- ADA COMPLIANT

218 2'-9" X 7'-0" 1 34" ALUM-FR - - G-1 ALUM-FR SF-1 MATCH
EXIST. 20 MN. 1 D-20, SAFETY GLAZING.

NOTE 3

221 3'-0" X 7'-0" 1 34" WD - - H.M. B PAINT 20 MN. 2

234 EXISTING DOOR, FRAME AND HARDWARE TO REMAIN - STOREFRONT ENTRANCE ACCESS CONTROL. NEW KEYPAD
LOCKSET

235 EXISTING DOOR, FRAME AND HARDWARE TO REMAIN NEW ACCESS CONTROL & KEYPAD
LOCKSET.

237 EXISTING DOOR, FRAME AND HARDWARE TO REMAIN. STOREFRONT ENTRANCE ACCESS CONTROL. NEW KEYPAD
LOCKSET

NOTES:

1. ALL NEW HARDWARE SHALL MEET ADA REQUIREMENTS
2. NEW DOORS SHALL MATCH THE SPECIES, FINISH AND COLOR OF EXISTING DOORS.
3. FIELD VERIFY CLEAR OPENING DIMENSIONS AND PROFILE OF EXISTING UPPER STOREFRONT ASSEMBLY AND LOWER CASEWORK IN

OFFICE 218 PRIOR TO FABRICATION AND MATCH PROFILES AND FINISH
4. NEW INTERIOR ALUMINUM STOREFRONT DOOR SHALL MATCH THE EXISTING ASSEMBLY IN COLOR, FINISH, AND PROFILES.

DOOR TYPES
SCALE: 1/4" = 1'-0"HARDWARE SCHEDULE

QUANTITY DESCRIPTION REMARKS

HARDWARE SET - 1
OFFICE 218

1 LEVER LOCKSET ( OFFICE FUNCTION)

OFFICE  FUNCTION
MATCH EXISTING FINISH
FIRE RATED

1  CLOSER

1 WALL STOP

3 SILENCERS

1 SMOKE GASKET

HARDWARE SET - 2
IT ROOM 221

1 12 PR. 4 12" x 4 12" BALL BEARING HINGES

OFFICE SET
MATCH EXISTING FINISH
FIRE RATED

1 LEVER LOCKSET

1 CLOSER

1 WALL STOP

1 THRESHOLD PER DOOR SCHED.

3  SILENCERS

1 SMOKE GASKET

HARDWARE SET - 3
OPEN COLLABORATION SPACE 210

1 CLOSER

NANA WALL MOVEABLE WALL .
PRIMARY EGRESS PANEL
ADA COMPLIANT1 RIM EXIT DEVICE

1 FLUSH SILL. THRESHOLD PER DOOR
SCHED.

NOTE:  KEYING SHALL BE BY OWNER.

INTERIOR ELEVATION
SCALE: 1 1/2" = 1'-0"

HEAD AND SILL DETAIL
SCALE: 3/4" = 1'-0"

NW ACOUSTICAL 645

A1-1
A1-2.1

RECESSED HEAD TRACK

FLUSH SILLFIN. FL.

TYPICAL ACCESSORY MOUNTING HEIGHTS
SCALE: 3/8" = 1'-0"

OWNER-FURNISHED ITEMS SCHEDULE
ROOM DESCRIPTION FURNISHED/

INSTALLED REMARKS

101 36" ELECTRIC RANGE O.F.C.I.

-VERIFY AND ENSURE THAT THE NEMA
ELECTRICAL DISCONNECT SIZING OF THE NEW
RANGE MUST BE RATED TO MATCH THE RANGE
HOOD DISCONNECT.
-COORDINATE RECEPTACLE LOCATION AND
VOLTAGE WITH APPLIANCE SPECS.

103 ONE (1) SCREEN - 55"

O.F.C.I. - SCREEN MOUNTING HARDWARE PROVIDED
AND INSTALLED BY CONTRACTOR

207 ONE (1) SCREEN - 85"

209 THREE (3)  SCREENS - 85"

235 ONE (1) SCREEN - 49"

102,234,
235,  237

ACCESS CONTROL
HARDWARE O.F.O.I.

PRIOR CONTRACTOR MOBILIZATION,THE
OWNER WILL UPDATE THE EXTERIOR ACCESS
CONTROL HARDWARE.
-COORDINATE WITH THE OWNER'S SECURITY
VENDOR TO PROVIDE REQUIRED WIRING AND
CONCEALED PATHWAYS WHERE NOTED ON
PLANS

FRAME TYPES
SCALE: 1/4" = 1'-0"

HEAD & JAMB DETAILS
SCALE: 1 1/2" = 1'-0"

PARTITION TYPE
SCALE: 1/2" = 1'-0"

  INTERIOR ELEVATION - LOUNGE/LUNCH 101
SCALE: 3/8" = 1'-0"A1-1

A1-2.2
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CASEWORKWINDOW FILMWALL ACCENTWALL FINISHBASE FINISHFLOOR FINISHROOMTAG  

FINISH SCHEDULE
REMARKS

121

201
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--

--

--

--

ADMIN. OFFICE --

--

--

204 --

101
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210

OFFICE

OFFICE

OFFICE

OFFICE

OFFICE

OFFICE/CONF.

STAIR

BOARD ROOM
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VEST.
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OPEN COLLAB. SPC.
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WF-1

--
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--

WF-3

--
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--

O.F.O.I.

--

--

--

--

--

--

--
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O.F.O.I.

EXIST.

PNT-4
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PNT-4
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PNT-4
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PNT-3

PNT-4

PNT-1

PNT-1
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PNT-1

PNT-1
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RB-1
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RB-1

PNT-5

RB-1

RB-1

RB-1

RB-1

RB-1

RB-1

RB-1

RB-1

RB-1

RB-1

ST-1/CPT-2

CPT-3

CPT-3

CPT-3

CPT-3

CPT-2

CPT-2

CPT-3

EXIST.

EXIST.

CPT-3

CPT-2

CPT-2

CPT-2

CPT-2

CPT-2

CPT-2

CPT-2

CPT-3

CPT-2

216
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OFFICE

OFFICE
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OFFICE
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SERVER ROOM
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CORRIDOR
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OFFICE
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OFFICE

CORRIDOR
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VEST.
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LOBBY

VEST

OFFICE
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OFFICE
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CPT-2
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AFT-1

ST-1
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CPT-2

CPT-2

CPT-2

CPT-2

CPT-2

CPT-2

CPT-2

CPT-1

LVT-1

CPT-1

LVT-1

LVT-1

LVT-1

LVT-1

LVT-1

LVT-1

LVT-1

LVT-1

RB-1
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EXIST.

EXIST.

EXIST.

EXISTING MARBLE THRESHOLD REMAINS
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RB-1
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--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--
--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--

--
--

WALL GRAPHIC O.F.O.I. / WF-3 ON WINDOW WAINSCOT

WALL GRAPHIC OWNER FURNISHED OWNER INSTALLED (O.F.O.I.)

WF-1

WF-1

WF-1 ON TWO (2) WINDOWS

WF-1 ON TWO (2) WINDOWS

WF-1 ON TWO (2) WINDOWS

WF-1

WF-1 WF-1 ON TWO (2) WINDOWS

WF-2

--

WF-2

--
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EXIST.

EXIST.

WF-2 ON SERVER ROOM SLIDING DOORS

EXISTING VCT LANDING REMAINS

EXISTING BRICK REMAINS UNPAINTED

EXISTING BRICK REMAINS UNPAINTED

CPT-2 ON MAIN FLOOR LANDING

REPLACE DAMAGED RAISED ACCESS FLOOR TILES

--

--
--

--

--

--

--

--

.

.
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BOARD ROOM

101 
LOUNGE/LUNCH

111 N.I.C.
TRAINING ROOM

112 N.I.C.
MECH./ELECT.

114 N.I.C.
OFFICE

113 N.I.C.
SUPPLY

120 N.I.C.
STORAGE ROOM
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FILE ROOM

000 N.I.C.
OFFICE

107 N.I.C.
OFFICE

ELEVATOR

119 N.I.C.
CORRIDOR

121
STAIR

118 N.I.C.
ELEV. EQUIP.

117 N.I.C.
EX. TOIL.

115 N.I.C.
EX. CORRIDOR

110 N.I.C.
CORRIDOR
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CORRIDOR

105
ROOM

104 N.I.C.
MECH

116 N.I.C.
TOILET 109 N.I.C.

TOILET
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OFFICE
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Lic. No. 12522
ALAN J. DOWNIE

A R C H I T E CT

CO
MM

ONWEALTH       OF       VIRGINIA

05.25.26

1 JUNE 12,2026

INTERIOR FINISHES PLAN - GROUND FLOOR 
SCALE: 1/8" = 1'-0"

CLG
WALL
BASE

FLOOR

EXIST.
EXIST.
EXIST.
ST-1

EXIST.
PNT-4
PNT-5
EXIST.

EXIST.
PNT-3
EXIST.
EXIST.

CPT-2 (CARPET )
MFG: SHAW CONTRACT
STYLE: 5T497 COLLABORATION TILE
COLOR: 97496 TRUE PROGRESS

SIZE: 24" x 24" x 14"
INSTALL: FIELD, CORRIDORS AND OPEN SPACES

CPT-3 (CARPET)
MFG: SHAW CONTRACT
STYLE: 5T594 IMAGINE TILE
COLOR: 93486 BRAINSTORM BLUE

SIZE: 24" x 24" x 14"
INSTALL: ADMIN. SUITE

RB-1 (RUBBER BASE)
MFG: SHAW CONTRACT
STYLE: 176CA ECOWALL BASE, COVE TOE

SIZE: 4" x 18" GAUGE
COLOR: 86 CHARCOAL
INSTALL: FIELD

ST-2 (RUBBER STAIR TREADS AND RISERS)
MFG: SHAW CONTRACT
STYLE: LUMINOUS STAIR TREAD, INTEGRATED
RISER, TYPE TP RUBBER
COLOR: 00054 DARK

AFT-1 (ACCESS FLOOR TILE)
MFG: TBD; CONTRACTOR TO IDENTIFY SOURCE
STYLE: REPLACEMENT RAISED ACCESS FLOOR TILE TO
MATCH USG 1000 9102141
COLOR: MATCH EXISTING; VERIFY ON SITE; PHOTOS
OF THE EXISTING MAY BE REQUESTED FROM THE
ARCHITECT
QTY: PROVIDE ALLOWANCE TO REPLACE 50% OF THE
EXISTING TILES IN THE SERVER ROOM

PLAM-1 (LAMINATE)
MFG: WILSONART ENGINEERED SURFACES
STYLE: 735 RECOVER
COLOR: 5043K-15 LISOLA, FIELDSTONE FINISH
INSTALL: RE-COVER FACE AND TOP OF BADGE DESK -
LOBBY SIDE; REFER TO ELEVATION

PLAM-2 (LAMINATE)
MFG: WILSONART ENGINEERED SURFACES
STYLE: 735 RECOVER
COLOR: 13092-60 CATALINA, MATTE FINISH
INSTALL: RE-COVER BREAK ROOM TABLE TOPS;
RE-INSTALL EXISTING EDGE BAND

INTERIORS NEW WORK NOTES

INTERIOR FINISHES

WALL GRAPHIC
BY OWNER

8

10 11

12

9

PNT-1 (WALL PAINT)
MFG: SHERWIN WILLIAMS
COLOR: SW 7028 INCREDIBLE WHITE
SHEEN: EGGSHELL
INSTALL: FIELD

PNT-2 ( WALL PAINT)
MFG: SHERWIN WILLIAMS
COLOR: 7664 STEELY GRAY
SHEEN: EGGSHELL
INSTALL: ADMIN SUITE  ACCENT

PNT-3 (WALL PAINT)
MFG: SHERWIN WILLIAMS
COLOR: SW 6531 INDIGO
SHEEN: EGGSHELL
INSTALL: BREAK ROOM

PNT-4 (WALL PAINT)
MFG: SHERWIN WILLIAMS
COLOR: SW 6239 UPWARD
SHEEN: EGGSHELL
INSTALL: BOARD ROOM

PNT-5 (TRIM PAINT)
MFG: SHERWIN WILLIAMS
COLOR: SW 2849 WESTCHESTER GRAY
SHEEN: SEMI-GLOSS
INSTALL: PAINTED DOOR TRIM; BOARD
ROOM BASE

WF-1 (WINDOW FILM)
STYLE: DECORATIVE FILMS / CLEAR DEFENSE
WINDOW FILM
COLOR: SX-3131-UG SOLYX ECO DUSTED
CRYSTAL
INSTALL: OFFICES INTERIOR WINDOWS; FULL
HEIGHT AND WIDTH; REFER TO ELEVATIONS

WF-2 (WINDOW FILM)
STYLE: DECORATIVE FILMS / CLEAR DEFENSE
WINDOW FILM
COLOR: SX-3131-UG SOLYX ECO DUSTED
CRYSTAL
IMAGE: CUSTOM LOGO, PROVIDED BY
OWNER
INSTALL: SLIDING PATIO DOOR; FULL HEIGHT
AND WIDTH; REFER TO ELEVATIONS

WF-3 (WINDOW FILM)
STYLE: DECORATIVE FILMS / CLEAR DEFENSE
WINDOW FILM
COLOR: SXJ-0553 SOLYX SAPPHIRE DOT
GRADIENT
INSTALL: ROOM 210 WINDOW WALL
WAINSCOT; REFER TO ELEVATIONS

LVP-1 (LUXURY VINYL PLANK FLOORING)
MFG: SHAW CONTRACT
STYLE: 4536V SOLO
COLOR: 49515 HORIZON
FINISH: EXOGUARD+, COMPLIES WITH SLIP
RESISTANCE FOR ADA WALKING SURFACES
SIZE: 9" x 48" x 5mm
INSTALL: ASHLAR; LOBBY, FRONT OFFICES,
AND FRONT TOILET

CPT-1 (CARPET )
MFG: SHAW CONTRACT
COLL: ALL-ACCESS ENTRYWAY SYSTEM
STYLE: 5T034 PATH TILE
COLOR: 34485 NAVY
SIZE: 24” x 24” x ¼”
INSTALL: VESTIBULES (2); MAIN FLOOR

A

ID-3.8
ID-3

12

12

12
12

PROVIDE NEW FLOORING AND WALL BASE AS SPECIFIED. NO WALL
BASE SHALL BE REQUIRED AT BRICK WALLS.

TOUCH UP FINISH ON STOREFRONT AT AND ADJACENT TO 218
BADGE DESK AND DOOR 235.

PROVIDE MATCHING ACCESS FLOOR TILE INSERTS.

NEW FURNITURE BY OTHERS.

RE-FACE CASEWORK AS SPECIFIED.

PROVIDE WINDOW FILM AS SPECIFIED.

PROVIDE WINDOW FILM ON WINDOW WAINSCOT AS SPECIFIED.

PROVIDE STAIR TREADS AND RISERS AS SPECIFIED.

PROVIDE NEW PAINT AS SPECIFIED: WALL AND TRIM.

PROVIDE NEW PAINT AS SPECIFIED: WALLS AND WOOD
BASEBOARD.

WALL GRAPHIC MURAL BY OWNER.

RE-COVER TABLE TOPS, AS SPECIFIED.

PROVIDE WINDOW FILM; LOGO GRAPHIC PROVIDED BY OWNER.

1

2

3

4
5
6

7
8
9

10

11

12
13
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EXIST.

WF-2 ON SERVER ROOM SLIDING DOORS

EXISTING VCT LANDING REMAINS

EXISTING BRICK REMAINS UNPAINTED

EXISTING BRICK REMAINS UNPAINTED

CPT-2 ON MAIN FLOOR LANDING

REPLACE DAMAGED RAISED ACCESS FLOOR TILES
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--
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--
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Lic. No. 12522
ALAN J. DOWNIE

A R C H I T E CT

CO
MM

ONWEALTH       OF       VIRGINIA

05.25.26

1 JUNE 12,2026

INTERIOR FINISHES PLAN - MAIN FLOOR 
SCALE: 1/8" = 1'-0"

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
EXIST.
EXIST.
AFT-1

EXIST.
EXIST.
EXIST.
CPT-1

EXIST.
PNT-1
RB-1
LVP-1

EXIST.
PNT-1
RB-1
LVP-1

EXIST.
PNT-1
RB-1
LVP-1

EXIST.
PNT-1
RB-1
LVP-1

EXIST.
PNT-1
RB-1
LVP-1

EXIST.
PNT-1
RB-1
LVP-1

EXIST.
EXIST.
EXIST.
CPT-1 EXIST.

PNT-4
RB-1

CPT-3

EXIST.
PNT-4
RB-1

CPT-3

EXIST.
PNT-4
RB-1

CPT-3

EXIST.
PNT-4
RB-1

CPT-3

EXIST.
PNT-4
RB-1

CPT-3

EXIST.
PNT-4
RB-1

CPT-3

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1
LVP-1

EXIST.
PNT-1
RB-1
LVP-1

EXIST.
PNT-1
RB-1
LVP-1

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2
EXIST.
PNT-4
RB-1

CPT-3

EXIST.
EXIST.
EXIST.

ST-1&CPT-2

EXIST.
PNT-1
RB-1

CPT-2

AID-3.6
ID-3

A

ID-3.4
ID-3

AID-3.5
ID-3

A

ID-3.2
ID-3

AID-3.1
ID-3

A BID-3.3
ID-3

CPT-2 (CARPET )
MFG: SHAW CONTRACT
STYLE: 5T497 COLLABORATION TILE
COLOR: 97496 TRUE PROGRESS

SIZE: 9" x 36" x 14"
INSTALL: ASHLAR; FIELD, CORRIDORS, OPEN
SPACES

CPT-3 (CARPET)
MFG: SHAW CONTRACT
STYLE: 5T594 IMAGINE TILE
COLOR: 93486 BRAINSTORM BLUE

SIZE: 24" x 24" x 14"
INSTALL: ASHLAR; ADMIN. SUITE

RB-1 (RUBBER BASE)
MFG: SHAW CONTRACT
STYLE: 176CA ECOWALL BASE, COVE TOE

SIZE: 4" x 18" GAUGE
COLOR: 86 CHARCOAL

ST-1 (STAIR TREADS/RISERS)
MFG: SHAW CONTRACT
STYLE: LUMINOUS TREAD WITH INTEGRATED
RISER, TYPE TP RUBBER
COLOR: OOO54 DARK

AFT-1 (ACCESS FLOOR TILE)
MFG: TBD; CONTRACTOR TO IDENTIFY SOURCE
STYLE: REPLACEMENT RAISED ACCESS FLOOR TILE
TO MATCH USG 1000 9102141
COLOR: MATCH EXISTING; VERIFY ON SITE;
PHOTOS OF EXISTING MAY BE REQUESTED FROM
THE ARCHITECT
QTY: PROVIDE ALLOWANCE TO REPLACE 50% OF
THE EXISTING TILES IN THE SERVER ROOM

PLAM-1 (LAMINATE)
MFG: WILSONART ENGINEERED SURFACES
STYLE: 735; RECOVER
COLOR: 5043K-15 LISOLA
FINISH: FIELDSTONE
INSTALL: RE-COVER FACE AND TOP OF BADGE
DESK - LOBBY SIDE; REVEAL REMAINS AS EXISTING

PLAM-2 (LAMINATE)
MFG: WILSONART ENGINEERED SURFACES
STYLE: 107; RECOVER
COLOR: 13092-60 CATALINA
FINISH: MATTE
INSTALL: RE-COVER BREAK ROOM TABLE TOPS;
RE-INSTALL EXISTING EDGE BAND

EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2
EXIST.
PNT-1
RB-1

CPT-2

EXIST.
PNT-1
RB-1

CPT-2

MOVEABLE GLASS
PARTITION: REFER TO

ARCHITECTURAL

WALL GRAPHIC
 BY OWNER

INTERIORS NEW WORK NOTES
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1 1
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9
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12

CLG
WALL
BASE

FLOOR

13

INTERIOR FINISHES
PNT-1 (WALL PAINT)
MFG: SHERWIN WILLIAMS
COLOR: SW 7028 INCREDIBLE WHITE
SHEEN:  EGGSHELL
INSTALL: FIELD

PNT-2 ( WALL PAINT)
MFG: SHERWIN WILLIAMS
COLOR: SW 7664 STEELY GRAY
SHEEN: EGGSHELL
INSTALL: ADMIN SUITE ACCENT,

PNT-3 (WALL PAINT)
MFG: SHERWIN WILLIAMS
COLOR: SW  6531 INDIGO
SHEEN: EGGSHELL
INSTALL: BREAK ROOM

PNT-4 (WALL PAINT)
MFG: SHERWIN WILLIAMS
COLOR: SW 6239 UPWARD
SHEEN: EGGSHELL
INSTALL: ADMIN. OFFICES AND BOARD RM.

PNT-5 (TRIM PAINT)
MFG: SHERWIN WILLIAMS
COLOR: SW 2849 WESTCHESTER GRAY
SHEEN: SEMI-GLOSS
INSTALL: PAINTED DOOR TRIM

WF-1 (WINDOW FILM)
MFG: DECORATIVE FILMS BY CLEAR DEFENSE
WINDOW FILM
COLOR: SX-3131-UG SOLYX ECO DUSTED
CRYSTAL
INSTALL: OFFICES INTERIOR WINDOWS; FULL
HEIGHT AND WIDTH; REFER TO ELEVATIONS

WF-2 (WINDOW FILM)
MFG: DECORATIVE FILMS BY CLEAR DEFENSE
WINDOW FILM
COLOR: SX-3131-UG SOLYX ECO DUSTED
CRYSTAL
IMAGE: CUSTOM LOGO PROVIDED BY
OWNER
INSTALL: BADGE DESK AND SERVER ROOM
SLIDING DOOR; FULL HEIGHT AND WIDTH;
REFER TO ELEVATION

WF-3 (WINDOW FILM)
MFG: DECORATIVE FILMS BY CLEAR DEFENSE
WINDOW FILM
COLOR: SXJ-0553 SOLYX SAPPHIRE DOT
GRADIENT
INSTALL: ROOM 210 WINDOW WALL
WAINSCOT; REFER TO ELEVATION

LVP-1 (LUXURY VINYL TILE FLOORING)
MFG: SHAW CONTRACT
STYLE: 4536V SOLO
COLOR: 49515 HORIZON
FINISH: EXOGUARD+, COMPLIES WITH SLIP
RESISTANCE FOR ADA WALKING SURFACES
SIZE: 9" x 48" x 5mm
INSTALL: ASHLAR; LOBBY, FRONT OFFICES,
AND TOILET 240

CPT-1 (CARPET )
MFG: SHAW CONTRACT
COLL: ALL ACCESS ENTRYWAY SYSTEM
STYLE: 5T034 PATH TILE
COLOR: 34485 NAVY
SIZE: 24” x 24” x ¼”
INSTALL: VESTIBULES (2); MAIN FLOOR;
MONOLITHIC
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